[Ipunoxenne

K MOCTAHOBJIEHUIO aIMUHUCTPALIUU
ropojickoro okpyra Jlocuno-IleTpoBckuit
or 12.09.2017 Ne 642

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeA0CTABJICHUS] MYHUIIUTIAJIBLHOM yCayru « Bpiiaya cnpaBku (aKTa) 0 HAJIUYUU
(oTCyTCTBHM) 3a10/IKEHHOCTH 110 APEHIHOM IIaTe 32 3eMeJIbHbIe YYaCTKH, HAXOASAIHeCs
B MYHHIMIIAJIBbHON COOCTBEHHOCTH WJIM IOCYy1aPCTBEHHAs1 COOCTBEHHOCTh HA KOTOPbIE He
pasrpaHu4eHa»

I. O01mue moJ10:xeHUs

1. IIpenmer peryiupoBanusi AIMHHUCTPATUBHOIO perjiaMeHTa

1.1. Tepmunbsl U oOIpeAENCHUs, HCIONb3yEMblE B HACTOSIIEM aJIMUHUCTPATUBHOM
peraamMeHTe MpeloCTaBICHUS MYHUIMNAIbHON yciyru «Bblgada copaBku (akTa) O HaJU4dd
(oTcyTCTBHHM) 33J0JKEHHOCTH IO ApEHJHOM IIaTe 3a 3€MEJbHbIE YYacTKH, HaXOJISLIMECS B
MYHUILIUIIAJbHOW COOCTBEHHOCTH WJIM TOCYAAapCTBEHHAss COOCTBEHHOCTh Ha KOTOpbIE HE
pasrpaHudeHa» (nanee — AJIMUHUCTPAaTUBHBIM PEraMeHT), yKa3aHbl B NpuiioxkeHun Ne 1 k
HACTOALIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. AZMMHUCTPATHBHBI  pEIVIAMEHT YCTaHABIMBAeT CTAaHAAPT  IPEJOCTABICHUS
MYHUILIMIIATIBHON ycinyru «Bpiaua cpaBku (akTa) O HadU4uu (OTCYTCTBHHM) 3a/10JKEHHOCTH 110
apeHHOW IUIaTe 3a 3€MENIbHbIE YYAaCTKH, HAXOASIINECSs B MyHUIIMIIAIBHON COOCTBEHHOCTH WJIU
rocynapcTBeHHas cOOCTBEHHOCTb Ha KOTOpBbIE HE pa3rpaHuueHa» (nanee — MyHUIMNaTbHAs
yciyra), cOCTaB, IOCIEA0BAaTENbHOCTh U CPOKH BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOLELYpP IO
MPEIOCTaBICHNI0O MyYHUIIMNAIBHON yCcIyru, TpeOOBaHUS K MOPSIKY HMX BBIIIOJHEHUS, B TOM
quciae OCOOCHHOCTH BBITIOJIHEHHUS aJIMHUHHUCTPATHUBHBIX MPOIEIYyp B 3JIEKTPOHHOU dopme,
(GbopMBI  KOHTpOJII 32 HCIOJHEHHEM AJIMUHUCTPATUBHOTO peErjaMeHTa, J0CyJIeOHbIN
(BHEeCcyneOHBIN) TOPSAIOK O0KaIOBaHUS PEUICHUH W JeUCTBUHN (Oe3MeHCTBUS) aIMUHUCTPAINH
ropojackoro okpyra Jlocuno-IlerpoBckuii MockoBckoi oOmactu (manee - AJIMUHUCTpAIus),
JOJDKHOCTHBIX JIML AZIMUHUCTPALIUH.

2. JInna, umeromme npaso Ha nojy4yeHue MyHHUIMIAIBLHON yCIyIrd

2.1. TlpaBo Ha mnoxydyeHue MyHUIMNATBHOM YCIyrd, HUMEIOT (U3NYECKUE JInIa,
IOpUINYECKHAE JIMIA WIM WHIUBHIYAIbHBIC MPEIIPUHUMATEIH, SBIIIOIIMECS apeHIaTOpaMHU
a0 paHee BIAJEBUIME HA IMpPaBaX apeHAbl 3€MENbHBIMM YYacTKaMH, HaXOASIIUMHCA B
MYHUIIMIIAJIbHOW COOCTBEHHOCTH WJIM TOCYAApCTBEHHAss COOCTBEHHOCTh Ha KOTOpbIE HE
pasrpaHuyeHa (ajnee — 3asiBUTEINb).

2.2. Wutepecel nMll, YKa3aHHBIX B NyHKTe 2.1. HacTosmero AJIMHUHUCTPAaTUBHOTO
perinamMeHTa, MOTyT IPEACTaBIATh HMHbIE JIMLA, JCHCTBYIOIIME B HHTEpecax 3asBUTENs Ha
OCHOBAHUHU JOKYMEHTA, YAOCTOBEPSIOLIET0 €ro IOJHOMOYHUS, JIMOO B COOTBETCTBUU C
3aKOHOJATEIbCTBOM (3aKOHHBIE MPEICTAaBUTENH) (J1ajiee — MPeCTaBUTENb 3assBUTEIIA).

3. TpeOoBanus K nopsaaAKy HHPOPMUPOBAHHUSA O MOPSAJKE NPEAOCTABJICHUS
MyHUIMNIATBHOH YCJIYTH

3.1. Undopmanus o Mecre HaxoxXieHMs, rpaduke padoThl, KOHTAaKTHBIX Teje(oHax,
aapecax o¢QuUIMATBHBIX CcaliToB B cetd MHTepHeT AJMMHUCTpalMM, W OpraHu3alui,
YYacCTBYIOIIMX B NPEJOCTAaBICHUM U HHOOPMUPOBAHMM O TMOPSAKE MPEIOCTaBICHUS
MyHuLIMNaNbHON YCIIyTH NPUBEAECHBI B IPpUIIoKeHUU Ne 2 K HacTosuieMy AJIMUHUCTPAaTUBHOMY
pErIaMeHTy.



3.2. Tlopsaok mojydyeHus 3aMHTEPECOBAHHBIMU JHMIAMU HH(OpPMAalLUKM TO BOMPOCAM
npenocTaBiieHuss MyHHIIMNIANbHON yCIyTH, CBEAEHUN O X0/1€ IpeocTaBIeHuss MyHumunaibHoNn
yclyTu, mopsiake, ¢opMe M MecTe pa3MelleHuss MHPOpMaluu O TOpSAKE MPeIoCTaBICHUS
MyHuUIMNanbHON yCIIyTH NPUBEAEHBI B IpUiiokeHuu Ne 3 k HacTosnieMy AJMUHUCTPAaTUBHOMY
pErIaMeHTy.

II. Crangaprt npegocraBjieHusi MyHMUIMIIAJIBHON yCIyTrd
4. HaunmenoBanue MyHHIMIIAJIBHON YCIyTH

4.1. MynununaneHass yciayra «Bblgaua cmpaBku (akta) 0 HaauuuM (OTCYTCTBHUM)
3aJJOJDKEHHOCTH 110 apeH/IHOW IjaTe 3a 3eMeJIbHbIE YYacTKH, HaXOASAIIMecs B MyHULUIATIbHON
COOCTBEHHOCTHU WJIM IF'OCYIapCTBEHHAsI COOCTBEHHOCTh Ha KOTOPBIE HE Pa3TpaHUUEHa.

5. Oprassl 4 OpraHu3anyy, y4acTByIOIIHe B MIPEI0CTABICHUH
MyHUIUNIATBHOH YCJIYTH

5.1. OpranoMm, OTBETCTBEHHBIM 3a MpeAocTaBlieHne MyHHUIIMTIATBHOU YCIIYTH, SIBISETCS
AnmuHucTpanus. 3asBUTENb (MPEICTaBUTENb 3asBUTENs) oOpamiaeTcs 3a IMpelIoCTaBICHUEM
MyHUIMNIATBHOW yCIIyTH B AJMUHUCTPAIMIO TOPOJCKOTO OKpyra, Ha TEPPUTOPUU KOTOPOTO
PacToI0kKeH 3eMENbHBIN Y4acTOK.

5.2. Anmunuctpanus o0ecreynuBaeT npenocTaBicHue MyHUIIMITATILHON yCayru Ha 0ase
PETHOHANILHOTO TOpTaja TOCYAapCTBEHHBIX M MYHULMMANIBHBIX ycIyr MoCKOBCKOW oOnactu
(manee — PIIT'Y).

5.3. AnMuHUCTpaiusi He BIpaBe TpeOoBaTh OT 3asBUTENS (NMPEACTaBUTENs 3asBUTEINS)
OCYIIECTBIICHUS JCHCTBHI, B TOM YHCJIE COTJIACOBAHWH, HEOOXOIUMBIX [UISI TIONyYCHUS
MyHULIUTIaTBHON YCIIYTH U CBSI3aHHBIX C OOpAaIlleHUEM B WHBIE TOCYAapCTBEHHBbIC OPTaHbl WU
OpraHbl MECTHOTO CAMOYTIPABJICHHSI, OPTaHU3AIUH.

6. OcHoBaHus 1J1s1 00paleHUs U Pe3yJIbTaThl NPeJI0CTABICHHA
MyHUIMNIATBHOH YCJIYTH

6.1. 3asBurens (mpexncraBuTelb — 3asBUTENs) oOpamaercs B AJIMHUHHCTPALIUIO
nocpenctBoM PIII'Y 3a momyueHueM crpaBkH (akTa) 0 HAIWYMU (OTCYTCTBHUH) 3a/10JKEHHOCTH
10 ApEH/THOM IUIAaTe 3a 3€MEJIbHBIE YYACTKH.

6.2. Cnocobbl momauu 3asgBiCHUS O MPEJOCTaBICHUM MyHUIUNAIBHONW —YCIyrd
MIpUBE/IEHBI B IyHKTE 17 HacTosero AIMUHUCTPATUBHOTO perjlaMeHTa.

6.3. PesynbraTom mpenoctaBieHuss MyHUIMNanbHOM ycnyru ssisiercs CrpaBka (akT) o
HalMuuuu (OTCYTCTBMM) 3a/I0JDKEHHOCTH I10 apeH/IHOH IulaTe 3a 3eMesbHble ydacTku (dopma
pe3yibTara ykazaHa B NpuiiokeHuH Ne 4 k HacTosieMy AJMUHUCTPATUBHOMY PETJIaMEHTY).

6.4. PesynpraT mnpenocTtaBieHHs MyHUIUDANBHOM YCIyTH, B BHJAE 3JIEKTPOHHOTO
JOKYMEHTa, IOJMUCAHHOTO YCWJIEHHOW KBaIM()PUUUPOBAHHON 3IEKTPOHHON IMOANHUCHIO
YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMLA AJMHMHUCTPALIMM, HANpPaBIsSeTCs CHELHUaINCTOM
ADMUHHCTpallM B IJWYHBbIA KaOuHeT 3asButens (mpexacraButens 3assurtens) Ha PIITY
nocpeAcTBOM Moy oOkazaHHs YCIyT €IUHOM HWH(POPMAIMOHHOM CHUCTEMBbl OKa3aHUS
rOCYJapCTBEHHBIX U MYHHUIMIIAIBHBIX ycIyr MockoBckoil o0nactu (nanee — Moyiab okazaHUs
yciayr EMC OVY). B OymMaxxHOM BHJIe PE3yJIbTAT MPEAOCTABICHUS MYHUIMITATIBHON YCIyTH
XpaHUTCS B AJIMUHUCTPALIUH.

6.5. ®dakr npenoctaBieHus MyHULIMNATBHOW YCIYrM C TPHWIOKEHUEM pe3yjbTaTa
npenocTaBieHuss MyHunmnansHou yeinyru pukcupyercs B Mogayne okazanus ycayr EUC OV.

7. Cpok perucrpanuu 3asiBjeHust



7.1. 3asBnenue, nmogaHHoe B deKTpoHHOU (opme depe3 PIITY mo 16:00 pabouero nus,
peructpupyercsd B AAMMHUCTPALMU B JIeHb ero noaauu. llpu nomaue 3assienus yepes PIIIY
nocne 16:00 paGouero aus 1ub0 B HepaOOUMil JI€Hb, perUCTpUpyeTcsl B AJIMUHUCTPALUU Ha
Clenyromui pabodnii JeHb.

8. Cpox npegocraBjieHusi MyHMUIMIIAJIBHON YCIyTH

8.1. Cpox mpenocraBieHus: MyHUIMIAIBHON yCIyru cocTaBiseT He Oojee 3 (Tpex)
pabouux JHEH C aThl pETUCTPAIMH 3asBICHHS B A IMUHUCTPAIIHH.

9. IIpaBoBbIe OCHOBaHMA NpPeAocTaBAeHH MyHHIUNIATBHON YCJIYIH

9.1. OCHOBHBIMH HOPMAaTUBHBIMH MPABOBBIMH aKTaMH, PETYIUPYIOLUIMMH MIPEIOCTABICHUE
MyHuunanbHOU yCIyru, sIBISIOTCS:

9.1.1. 3emenwHblli Konekc Poccuiickoii denepanmm.

9.1.2. 3akon MockoBckoii obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHUN
3eMeJIbHBIX OTHOIIEHU B MOCKOBCKOI 001acTuy.

9.2. Cnucok WUHBIX HOPMAaTHUBHBIX aKTOB, IPHUMEHAEMBIX MpPU IPEIOCTABICHUU
MyHumnansHOM yCIyru, IpUBEAEH B NpuioxkeHuu Ne 5 K HacToAmeMy AJIMUHUCTPATUBHOMY
periaameHTy.

10. HcuyepnbiBaiumii nepevyeHb J0KYMEHTOB, HE00X0AUMBIX J1JIs1
npenocrapiaeHuss MyHHIMIIAJIBHON YCIYIH

10.1. JloxymeHTBI, OOs3aTeNbHBIC I TPENOoCTaBlIeHUs 3asBUTENEM (MPEACTaBUTEIEM
3asBUTENA):

10.1.1. B ciyyae BO3HMKHOBEHUS IpaBa apeHAbl Ha 3eMeNbHbIA ydacTok a0 02.03.1998
rojia, peACTaBIAETCS J0TOBOP apeH/Ibl, 3aKitoueHHbI 10 02.03.1998.

10.2. B cnyuyae oOpamieHus 3a moigydyeHneM MyHHIIMTAIBHOW yCIYTH HEMOCPEICTBEHHO
caMuM 3asBUTEIEM, JONOJHUTEIBHO K JOKYMEHTY, yKa3aHHoMy B nyHkre 10.1.1. HacTosmero
AJMUHHCTPATUBHOTO PETJIaMEHTa, MPEICTaBIISIOTCS clieytonue o0s3aTeabHble JOKYMEHTBI:

10.2.1. 3asBieHue, NoANMCaHHOE 3asBUTEIEM, B COOTBETCTBUM C NpuioxkeHHeM Ne 6 k
HacToAlEMY AIMUHUCTPATUBHOMY PETJIaMEHTY.

10.2.2. JIOKyMEHT, y1OCTOBEPSAIOLINI JINYHOCTh 3assBUTEIIS.

10.3. Ilpu oOpameHun 3a mosiyueHHeM MYHUIIMNAIBHON YyCIyTH NpeacTaBUTeNs
3asgBUTENSA, YIOJHOMOUYEHHOTO Ha IOAady JOKYMEHTOB U  IIOJIyY€HUE pe3yjbTaTa
MperoCcTaBlieHus: MyYHUIIMNAIBbHON yCIIyTd, JONOJHUTENBHO K JOKYMEHTY, YyKa3aHHOMY B
nyHkte 10.1.1. Hacrosmero AJAMMHHUCTPAaTHUBHOIO pErJIaMEHTA, MPEACTABISAIOTCA CIEAYIOLUE
o0s13aTenbHbIe JOKYMEHTHI:

10.3.1. 3asBienue, NOANMCAaHHOE HEMOCPEACTBEHHO CAMUM 3asiBUTEIIEM.

10.3.2. JIOKyM€eHT, yIOCTOBEPSIOMNN JTUIHOCTD MPEACTABUTENS 3asIBUTEINS.

10.3.3. JIoKyMeHT, NOATBEPKAAIOIINN TOJTHOMOYHS PEACTABUTENS 3assBUTEIIS.

10.4. Ilpu oOpameHun 3a MoJiyueHHEeM MYHUIIMNAIBHON YyCIyTH NpeacTaBUTeNs
3asBUTENS, YNOJHOMOYEHHOIO HA NOJANUCAaHHWE 3asBICHMS M I0Ja4dy JOKYMEHTOB, a TaKkKe
MOJy4YEeHHE pe3yJbTaTa TMpPEIOoCTaBICHUS MyHUIMNAIBHON YCIYTH, JOMOJHHUTEIBHO K
JOKYMEHTY, ykazaHHoMy B nyHkre 10.1.1. HacTosmero AAMHHHMCTPaTHMBHOIO pETJIaMEHTa,
MIPEJICTaBIISIOTCS ClIeaytonne o0s3aTeabHble JOKYMEHTHI:

10.4.1. 3asBneHue, NOAMMCAHHOE IIPEICTABUTENIEM 3asiBUTENS.

10.4.2. JIoKyMeHT, yIOCTOBEPSIOIMNN JTUIHOCTD MPEACTABUTENS 3asIBUTEINS.

10.4.3. JIoKyM€eHT, NOATBEPKAAIOIINN TOJTHOMOYHS PEACTABUTENS 3assBUTEIIS.

10.5. JIoKyMeHTBI, COCTaBJICHHBIE Ha WHOCTPAHHOM S3BIKE, IIOJJIEKAT NEPEBOJY Ha
pyCccKHii s13bIK. BepHOCTB NEepeBoja ¥ NOUIMHHOCTD IOJIUCH IIEPEBOAUNKA CBUIETENBCTBYIOTCS
B ITOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit denepanun 0 HoTapuare.



10.6. Omnucanue MAOKYMEHTOB TIpUBEACHO B TnpwiokeHuu Ne 7 K HacTosuieMy
AJIMUHUCTPATUBHOMY PETJIaMEHTY.

11. UcyepnbiBarommii nepeyeHb JOKYMEHTOB, HeO0X0AMMBIX /1JIsl IPe10CTABJIEHHSA
MyHHIMIAAbHON yCJIYTH, KOTOPbIe HAXOAATCA B pacnopsixkennn OpraHos BJIacTH,
OpraHoB MecTHOIo0 camoynpasJieHus1 njn Opranusanmui

11.1. [lokymMeHTbI, HeEOOXOoIuMBbIE ISl MpPEJOCTaBIeHUs MyHUUIUNATBHONW YCIYTH,
KOTOpBIE HaxXoAsATcsl B pacrnopsbkeHnu OpraHoB BiacTH, OpraHoB MECTHOTO CaMOYTIPaBICHHS
i Opranusanui, OTCyTCTBYIOT.

12. UcyepnbiBalomii nepeyeHb OCHOBAHUI VISl 0TKAa3a B IpMeMe M PerucTpanuu
AOKYMEHTOB, HEOOXOAUMBIX /IS NpeAocTaBjJIeHnss MyHMIMNAJIBHON yCJIyIH

12.1. OcHoBaHMSIMH JIJIsl OTKa3a B PUEME U PErHCTPaIK T0KYMEHTOB, HEOOXOAUMBIX IS
npenocTaBiieHnss MyHUIMNIANbHON yCIYTH, SIBISIFOTCSL:

12.1.1. Obpamienue 3a npegocraBieHieM MyHUIIUNIAIbHON YCIYTH, HE MPEAOCTaBIsIeMON
AJIMUHHCTpauen.

12.1.2. O6pamienue 3a mpenocraBieHneM MyHUIIMNAIbHON yciyru 0e3 mpeabsBIICHUs
JOKYMEHTA, TO3BOJSIOLIETO YCTAaHOBUTHh JIMYHOCTH JIMIA, HENOCPEACTBEHHO IOJAOLIETO
3asBJICHUE.

12.1.3. OOpamenue 3a MNpeaocTaBIeHHEM MyHHIMIAIBHOM yCIyrM JIMIIOM, He
OTHOCSIIIMMCS K JIMIaM, MMEIOIIMM NpaBO Ha MojJydeHHe MyHHIMNAIbHOM YCIyTH B
COOTBETCTBHUHM C ITyHKTOM 2 HACTOSIIEr0 AIMUHUCTPATUBHOIO PETJIaMEHTA.

12.1.4. JIoKyMeHTHI coiepkKaT NOTUYUCTKHA U UCIIPABICHUS TEKCTA.

12.1.5. JIoKyMEHTBl HMEIOT HWCIPABJICHUS, HE 3aBEPEHHbIE B YCTAaHOBJICHHOM
3aKOHO/IATEIbCTBOM IMOPSJIKE.

12.1.6. [IoOKyMEHTBI cOAEp>KAaT MOBPEKICHMS, HAJIMYUE KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COJEpKaHHE.

12.1.7. JlOKyMeHTBl yTpaTHJIU CHJIy Ha MOMEHT OOpalleHUs 3a Ipe0CTaBICHUEM
MyHULIMNIATEHON YCITYTH.

12.1.8. HekoppekTHoe 3amoiHEHHE OO0sA3aTeNbHBIX TMOJIedH B 3asBICHHM, B CIydyae
oOpallieHust TpeacTaBUTENsl 3asBUTENS, YIOJIHOMOYEHHOTO Ha TMoJady JOKYMEHTOB U
MIOJIyYEHHUE pe3ynbTaTa Mpe1oCcTaBlIeHnss MyHUINIIabHON yCIyTH.

12.1.9. ®opMa MoAgaHHOTO MPEACTABUTENEM 3asBUTENS, YINOJIHOMOYEHHOTO Ha IOJavdy
JIOKYMEHTOB U IIOJIy4€HUE Pe3yibTaTa IpeAocTaBlIeHnss MyHUIIMIIaIbHON yCIIyTH, 3asBIICHUS HE
COOTBETCTBYeT (¢opMe 3asiBICHHS, YCTAHOBJIEHHON AJIMUHUCTPATUBHBIM PETIAMEHTOM
(mpunoxxenue Ne 6 k HacTosAIIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.10. IIpencraBieH HENMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHH C ITyHKTOM 10
HACTOALIETO AJMMHUCTPATUBHOIO PETJIAMEHTA.

12.1.11. HexoppekTHOe 3amoiHeHne o0s3aTeabHbIX nojiei B popme 3asBnenus Ha PIITY
(OTCyTCTBHE 3alOJHEHUs, HEIOCTOBEPHOE, HEIMOJHOE MO0 HEeNpaBWIIBHOE MpECTaBICHUE
CBECHU, HE COOTBETCTBYIOIIUX  TPeOOBAHUSAM, YCTaHOBJIEHHBIM HACTOALIIM
AMUHUCTPAaTUBHBIM PETJIAMEHTOM).

12.1.12. TlpencraBneHrne HEKAYECTBEHHBIX WJIM HEIOCTOBEPHBIX JJIEKTPOHHBIX 00pa30B
JOKYMEHTOB, HE IMO3BOJISIOIIMX B IOJHOM OOBEME MNPOYUTATh TEKCT JTOKYMEHTa W/WIn
pacrno3HaTh PeKBU3UTHI JOKYMEHTA.

12.1.13. Ilogaua 3asBneHs U UHBIX JTOKYMEHTOB B JIEKTPOHHON (popme, MOMUCAHHBIX C
WCIOJIb30BaHUEM TPOCTOM  DJIEKTPOHHOM MOANMCH, HE MpUHAANEKAIEH 3asBUTENIO
(mpencraButento 3asBUTENs, YMNOJHOMOUYEHHOTO Ha TOANMUCAaHME 3asBICHUS U I0Jady
JIOKYMEHTOB).

12.2. Pemenne 00 oTka3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJISI MPEIOCTaBICHHS
MyHununaibHOU yciuyru, opopmiisercs no popme coriacHo npuiiokeHnto Ne 8 K HacToseMy
AJMUHHCTPAaTUBHOMY DPETJIaMEHTY, IOJNUCBHIBAETCS YIOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM



AJIMUHHUCTpAIMK U HAIIpaBIISIETCS B IMYHbIN KaOuHeT 3asBuTeNns (IpeacTaBuTeNs 3asBUTeNs) Ha
PIII'Y He mo3/Hee nmepBoro paboyero JHs, CIEAYIOLIETo 3a JTHEM MoJaun 3asBICHHUS.

13. HcuepnbiBarouuii nepedyeHb OCHOBAHMM /11 0TKA3a B NPe10CTABICHUHU
MyHUIUNIANTBHOH YCJIYyTH

13.1. OcHOBaHus A1 OTKa3a B IPeIOCTaBIeHNN MyHUIIMNAIBHON YCIYTH OTCYTCTBYIOT.

14.  OT3bIB 3asiBJICHUSI HA NIpeocTaBJaeHne MyHMIMIATBHON yCJIyTH

14.1. O13bIB 3asBlIeHUS HA NPEOCTaBIeHNE MyHUIIMTIAIBHON YCIIYTH HE MPETyCMOTPEH.

15. Tlopsinok, pa3mMep U OCHOBAHMSI B3UMAHMSA TOCYAAPCTBEHHOM MOULIMHBI WM UHOMI
IJIaThl, B3UMAEMOii 32 npegocraBjieHue MyHMIMIAJBHON yCIyru

15.1. MyHuumnaneHas yciyra npeaocTaBisieTcs OeciaTHoO.

16. IlepeueHnb yciayr, He0OX0AUMBIX U 00513aTEJIbHBIX IJIS1 IPEI0CTABJIEHUS
MyHUIUNIANBHOH YCJIYTH

16.1. Ycayru, HeobxonuMble M oOs3aTeibHbIE ISl MpefocTaBieHuss MyHUIMNanbHON
YCIIyTH, OTCYTCTBYIOT.

17. Crnoco0blI npeocTaBieHus 3asgsBUTe1eM JOKYMEHTOB, HE00XOAUMBIX /LI
noJry4eHuss MyHHUMIAJIBHON YCIyrd

17.1. Obparmenue 3asButens (nmpeactaButens 3asBurens) nocpeactsom PIITY.

17.2.1. lns nonydenuss MyHUIMNanbHOM ycinyru 3asBUTENb (MPeICTaBUTENb 3asBUTEN,
YIIOJTHOMOYEHHBI Ha moAnucaHue 3asBlIeHUs) aBTopusyercs B EnuHoi  cucreme
uaeHTUGUKaMU M ayreHTuukammu (nanmee — ECHA), 3arem 3amonHser 3asBieHHE C
HCIOJIb30BaHUEM CIIELIMaIbHOW MHTEPAKTUBHON (POpPMBI B 3JEKTPOHHOM BHJE. 3alOIHEHHOE
3asBIeHUE OTIPABISET BMECTE C NMPUKPEIJICHHBIMHU AJIEKTPOHHBIMH 00pa3zaMHu JOKYMEHTOB,
yKa3aHHbIX B IyHKTe 10 HacTosmero AJIMHHHCTpaTHBHOrO periiameHnTta. [Ipm aBropusanuu B
ECHA 3asBneHue cuuTaeTcsl MOANUCAHHBIM IIPOCTOM 3JIEKTPOHHOW MOAMMCHIO 3asBUTENA
(npeacraButens 3asgBUTENS, YIOJHOMOYEHHOIO Ha MOAMNKNCAHNE 3asiBICHNUSA).

B cnydae oOparienust mpejcTaBuTels 3asBUTENs, HE YIOJIHOMOYEHHOTO Ha MOIMHCAaHHUE
3asiBIIeHUs, IPUKPEIUISIETCS AIEKTPOHHBINA 00pa3 3asBlieHuUs, TOJIUCAHHOTO 3asiBUTEIIEM.

17.2.2. OtnpaBieHHoe 3asBICHME U JOKYMEHTHI MOCTYNaroT B Moaylb OKa3aHUS yCIyr
ENC OY.

18. Crnoco0blI nosryueHus 3asiBuTesieM pe3y/abTaTOB MPe10CTABJICHHUS
MyHUIUNIANBHOH YCJIYTH

18.1.  3asBurenp (mpeacTaBUTENb 3asgBUTENS) YBEAOMISIETCS O XOJI€ PacCMOTPEHUS
Y TOTOBHOCTH pe3yJibTaTa NpeaocTaBleHHss MyHUIIUIAIBHON YCIYTH CIEAYIOIIMMHU CIIOCO0aMH:

18.1.1. Yepes nuunsiii kabuneT Ha PIIT'Y.

18.1.2. Tlo 31eKTpOHHOM MoYTe.

Kpome Ttoro, 3asButens (mpeactaBuTeNnb 3asiBUTENS1) MOXKET CaMOCTOSITENBHO MOJIYYHUTh
MHPOpPMALIMI0O O TOTOBHOCTH pe3yibTara MpeaocTaBieHUus MyHHIMIAIBHOM YCIyrd 1O



Tenedony neHTpa TenedoHHOro obcmykuBaHus HaceneHuss MockoBckoi oOnactu 8(800)550-
50-30, unu nocpeactBom ceppuca PIII'Y «¥Y3uars craryc 3asBneHus».

18.2.  Pesynbprar npenocrtaBieHUs MyHULIUITATIBHON YCIYI'M HANpPaBIAECTCS 3asBUTEIIO
(mpencraButento 3asBUTENs1) B INYHBINA kKaOuHeT Ha PII'Y B BHie 2IEKTPOHHOTO TOKYMEHTA.

19. MaxkcuMa/ibHBII CPOK 0KUIAHMS B 0YepeaH

19.1. JluuHoe oOpalieHue 3a MpeaocTaBIeHHMEM MYyHHMIMNAIBHOW YCIyTH NpHU Iojave
3asBIIeHHMsT M TIOJyYEHUH pe3ysibTaTa TMpeAocTaBieHus MyYHUIMNANBHON YCIyTH He
IIPELYCMOTPEHO.

20. TpeOGoBaHus K NOMelLIEHUSIM, B KOTOPBIX NpeaocTapiasercss MyHMIMNaabHas
yeayra

20.1. TpeboBaHus K NOMELIECHHUSIM, B KOTOPBIX MpenocTaBisgercs MyHUIIMIIaIbHAs yCiyra,
MIPUBEEHBI B IpuiiokeHUH Ne 9 k HacToseMy A IMUHUCTPATUBHOMY PETJIAMEHTY.

21. IToka3aTein JOCTYNNHOCTH M KayecTBa MyHMIMIIAJBHON yCIyrH

21.1. Tloka3arenu AOCTYIHOCTM M KauecTBa MyHHIMIANBHOM YCIYyrd HPHUBENEHBI B
npunoxeHnn Ne 10 x HacrosimieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

21.2. TpeboBaHus K 00eCNEUeHUIO JOCTYIMHOCTH MyHUIIMIATBHON YCIYTH [T HHBAINIOB
NpuBeeHbI B IpritokeHUH Ne 11 k HacTosmeMy AJIMUHHACTPAaTUBHOMY PETJIAMEHTY.

22. TpeOoBanus K opranu3zanuy npegocrapjaeHuss MyHnuMnaabHON yCJIyru B
3JIEKTPOHHOM popme

22.1. B onexktpoHHOM (opme TOKYMEHTHI, yKa3aHHble B myHKTe 10 HacTosmero
AJIMAHHACTPAaTUBHOI'O pErjlaMeHTa, moAaroTcs rmocpencrsoM PIITY.

22.2. Ilpu nogade JOKYMEHTHI, yKa3aHHble B yHKTe 10 HacTosAlmero AJMUHUCTPAaTUBHOIO
periiaMeHTa, TpWIaraloTcs K JJIEKTpOHHOW (opme 3asBiieHHs B BUIE OTACIBHBIX (DailyioB.
KonugectBo (hailioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, a HaHMMEHOBAaHHE
(aitina 1OoKHO MO3BOJIATh UACHTU(DUIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B TOKYMEHTE.

22.3. Bce opuruHaibl JOKYMEHTOB JOJDKHBI OBITh OTCKAHMPOBAaHBI B OJHOM U3
pacnpocTpaHeHHbIX Tpaduueckux (opmaroB (ailjloB B ILBETHOM pekuMe (paspelieHue
ckaHupoBaHuss — He MeHee 200 To4yek Ha Jr0iM), OOECHEUYMBAIOIIEM COXpPAaHEHHE BCEX
ayTeHTUYHBIX MPHU3HAKOB MOJIMHHOCTH, a WMEHHO: rpaduyeckoil MoAmucH Juna, Me4yaTH,
YIJIOBOTO IITaMma OJaHKa.

22.4. 3asButenb (MPEACTABUTENTh 3asBUTENSI) UMEET BO3MOXKHOCTH OTCIIEKHBATH XOJI
00pabOTKN JTOKyMEHTOB B JIMYHOM KaOWHETEe, MO AJIEKTPOHHOM MouTe, yKa3aHHON B 3asBICHUU
i ¢ noMouipto cepBuca PIITY «Y3Hath cTaTtyc 3asBIeHUSN».

II1. CocTaB, noc/1e10BaTeIbHOCTH U CPOKH BBITOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BBINOJHEHHUS

23. Cocras, 110c/1€10BaTeJIbHOCTH U CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX
Nnpoueayp Npu npexocrapjieHnd MyHMIHIAJIBHON yCJIyTH

23.1. IlepeyeHp aIMHUHHUCTPATUBHBIX MPOLEAYp NpPH MPEAOCTAaBICHHH MyHHMIIMNAIBHON
YCIIyTH:

1) npueM 3asiBICHUS U JOKYMEHTOB;

2) 00paboTKa U MpeBapUTEIbHOE PACCMOTPEHHE JOKYMEHTOB;



3) IIPUHATHE PEIICHHUS;

4) HaIlpaBJICHUE PE3YJIbTATA.

23.2.Kaxnass agMUHUCTPATUBHAs MPOLEAYpa COCTOUT M3 aAMHUHUCTPATUBHBIX JIEHCTBHM.
Ilepeuenp U coxep)kaHW€  aJIMHUHUCTPATUBHBIX  JAECUCTBHUH, COCTABILIIOIIMX  KaXIYIO
aIMUHUCTPATUBHYIO IpOLENypy, IpuBedeH B npuioxkeHnn Ne 12 k  Hacrosuiemy
AMUHHCTPAaTUBHOMY PETJIAMEHTY.

23.3. bnok-cxeMa InpenocTaBieHus MyHUIIMNAIBHONW YCIYT'M NMPHUBEJAEHA B NPUIIOKECHUH
Ne 13 k HacrosmeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

IV. Ilopsinok u (popMBbI KOHTPOJISI 32 HCNIOJTHEHHEM AIMUHHCTPATHBHOIO perjiaMeHTa

24. IMopsinok ocyuiecTB/IeHHSI KOHTPOJIA 32 COOJII0IeHNeM U UCIIOJIHEHUEM
AOJKHOCTHBIMH JINIAMU, MyHHIHMIAJbHBIMH CJIYKAIIUMH U CTIEHAJINCTAMHA
AlIMI/[HI/lCTpaIH/lI/I MOJI0KEHU A)]MI/IHI/ICTpaTI/IBHOFO pPeriaaMeHTa 1 HHbIX HOPpMAaTHUBHBIX
NPaBOBbIX AKTOB, yCTAHABJIMBAIOUIUX TPeOOBAHHUS K MPeA0CTABIeHNI0 MyHNIMNIIAIbHOM’
YCJIYTH, a TaKKe IPUHITHEM UMM peLieHuil

24.1. KoHTpoIb 3a COONIOIEHUEM JTOJDKHOCTHBIME JUIIAMH AMUHHUCTPAINH, TTOI0KEHUH
AJIMUHHUCTPATUBHOTO PETJIAMEHTAa U WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHMS K MPEOCTaBICHII0 MYHUIIUTIAIBHOMN YCIIYTH, OCYIIeCTBISAETCS B (hopme:

1) TEKYILIEro KOHTPOJS 3a COOJIOJIEHHEM MOJHOTHI M KadyecTBa MPEeAOCTaBICHUS
MyHUIMIAIBHON YCIyTH (Jajiee - TeKYIIMA KOHTPOJIb);
2) KOHTPOJIS 32 COOTIOZICHUEM TIOpSJIKA TIPeIoCTaBIeHUST MyHUITUTIATBHOM YCITYTH.

24.2. Texymuil KOHTPOJb OCYIIECTBISET 3aMECTUTENb PYKOBOAMUTENS AIMUHHCTpALIU
B COOTBETCTBHM C NPHUKA30M O pacHpelesieHud OO0S3aHHOCTeW U  YHNOJHOMOYEHHbIE
UM JIOJKHOCTHBIE JINIA.

24.3. Tekymuid KOHTPOJIb OCYIIECTBIIAECTCS B MOPSIKE, YCTAHOBICHHOM PYKOBOIUTEIEM
AMUHMCTpaUK 17151 KOHTPOJIS 332 UCTIOJTHEHUEM NIPAaBOBBIX AKTOB A IMUHUCTPALIUH.

24.4. KonTposb 3a cOONIOACHHEM TNOpsAKa MpeAocTaBieHus MyHHIUNAIbHOW YCIYTH
ocymiecTBisieTcss  MHUHHCTEPCTBOM — TOCYAAPCTBEHHOTO  yNpaBlIEHUs, WH(POPMAIMOHHBIX
TEXHOJOTMH U CBSI3M MOCKOBCKOW 00JacT B COOTBETCTBHHM C MOPSAIKOM, YTBEPKIACHHOM
nocraHoBjieHueM [IpaButenscTBa MockoBckoit o6mactu ot 16 anpens 2015 roma Ne 253/14 «O6
yrBepxaeHun [lopsiika oCyllecTBIEHHsS KOHTPOJS 3a MPEeAOCTaBICHUEM TOCYAApCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr Ha TeppUTOpUH MOCKOBCKOH 007acTH M BHECEHMM HW3MEHEHUH B
[Tonoxxenne o MuHHCTEPCTBE TOCYAAPCTBEHHOTO YIIpaBlIeHUs, HH(GOPMAIIMOHHBIX TEXHOJIOTUI
u cBsi3u MOCKOBCKOH 0ONacTH» M Ha OCHOBaHMM 3akoHa MOCKOBCKOH obmactu oT 4 Mas
2016 roma Ne 37/2016-O3 «Komexc MockoBckoil o0mactT 00 aqMHUHUCTPATHUBHBIX
IIPaBOHAPYLIECHUSX Y.

25. IMopsiioK U MEPUOAUYHOCTH OCyllecTBJIeHUs] TeKkymero KOHTPoJIs MOJHOTHI
1 KavyecTBa npegocrasiaeHusi MynununaabHoi ycayru 1 KonTpoJs 3a codmmoaennem
nopsiAKa npenocrapjaeHuss MyHUIUNIAJIBbHON YCJIYTH

25.1. Tekymuit KOHTPOJIb OCYIIECTBIAETCS B (hOpME MOCTOSIHHOTO MOHUTOPUHTA PELIeHUH
1 JEUCTBUM, yYaCTBYIOIIUX B INPEJOCTABICHUMM MYHHULHIIAIBHON YCIYTH JTOJKHOCTHBIX JIULL,
MYHUIUNATIBHBIX CIYKAIIUX U CIEHUAINCTOB AJMUHUCTPAIMH, a TaKke B (OpMe BHYTPEHHUX
MPOBEPOK B AJMHUHHUCTpAlMM M0 3asBICHUSM, OOpallleHUsIM M KajlobaM TpaxiaaH, HX
00BbEIMHEHNH M OpraHM3alliii Ha pelleHHs, a Takke AeUCTBUS (0e3AeHCTBUS) TOHKHOCTHBIX
JUL, MYHULHIAJIBHBIX CIOy)KalluX W CHEHUAIUCTOB AJIMUHHUCTPAllMM, Y4YacTBYIOIIHX B
IIPe10CTaBIEHN MyHUIIMNIANbHON YCIYTH.

25.2. llopAok OCYIIECTBICHHS] TEKYIIETO KOHTPOJS YTBEPKIAETCA PYKOBOAMUTEIIEM
AJIMUHHCTpALUU.



25.3. Koutponb 3a cobumtojieHueM MopsakKa HpefocTaBieHus MyHUIMNATIbHON yciyru
OCYILIECTBIISAETCS YIIOJTHOMOYEHHBIMH JOJKHOCTHBIMU JULAMH MunucrepcTtBa
roCy/IapCTBEHHOI'O YIIPaBJICHUs, HTHPOPMAIIMOHHBIX TEXHOJOTUHN U CBSI3U MOCKOBCKOM 00s1acTi
MIOCPEACTBOM IIPOBEJEHUS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK, CUCTEMATHUYECKOTO
HaOJIO/IeHUsT 32 WCIOJIHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMHM JIUIAMH AJIMUHUCTpPALUU
MOJIOKEHUH AJMHUHUCTPATUBHOTO pErjaMeHTa B YacTH COOJIIOJICHHS MOpsKa MPEeI0CTaBICHUS
MyHULIMNIATbHON YCITYTH.

25.4. IlnanoBble MPOBEPKH AIMUHUCTPALUU IPOBOAATCA HE 4Yallle OJHOTO pa3a B IOf
B COOTBETCTBUH C €XETOAHBIM IUIAHOM TIPOBEPOK, YTBEp)KIaeMbiM MUHUCTEPCTBOM
rOCYJapCTBEHHOTO YIpaBJIeHUs, HH(POPMAITMOHHBIX TEXHOJIOTUI U CBsA3M MOCKOBCKOH 001aCTH.

25.5. BuennaHoBble TpOBEepKH AJMUHUCTPALMU MPOBOAATCS TMpPH IOCTYIUICHHUH B
MUHHCTEPCTBO TOCYAAPCTBEHHOTO YIpPaBIEHHs, HH()OPMAIMOHHBIX TEXHOJOTHH U CBS3U
MockoBckoil 06macTi oOparieHuid, 3asBIeHUN U Kanod (U3MYECKUX U IOPUAMYECKUX JIUI,
nHpOpPMAaLMK OT OPTaHOB IOCYNAPCTBEHHON BJIACTH M OPraHOB MECTHOTO CaMOYIPABJICHUS, U3
CpencTB MaccoBoil umHpopMmaruu o ¢dakTax HAPYIMICHWH HACTOSIIET0 AJMUHUCTPATHBHOTO
perinaMeHTa M WHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, YCTAHABJIMBAIOIIUX TPeOOBaHUS K
MPEAOCTABICHHI0 MyHUIIMNAIBHON YCIYT¥M; MO MCTEYEHHUIO CpOKa MCIOJHEHHsS paHee
BBIJIAHHOTO  YIIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM MUHHUCTEPCTBA TOCYJapCTBEHHOIO
yrpaBieHus, UHQOPMALIMOHHBIX TEXHOJOTHHM U cBsA3M MOCKOBCKOW oOnactu mpeamnucanus o0
YCTpaHEHUH paHee BBIABICHHBIX HAPYIICHUI; HA OCHOBAaHUH TPeOOBAaHUI MPOKypopa.

26. OTBETCTBEHHOCTH J0/KHOCTHBIX JIML, MYHHIMIIAJIbHBIX CJYKAIUUX U
CHEeNMAINCTOB AJIMUHUCTPALMHU 32 pelieHus U AelicTBus (0e3aeiicTBUE), IPUHUMaeMble
(ocymecTBJIsieMble) HMH B X0/1€ npeaocTaBjaeHuss MyHUIMIIAAbHOM YCJIyTH

26.1. JIoMKHOCTHBIE JMIIA, MYHULHMIAIbHBIE CIyXKallMe M CHEUAIUCThl AJIMUHUCTpAIUH,
OTBETCTBEHHBIE 3a TMpeAOoCTaBliecHHMe MyHHIIMNAIBHOM yCIYTH W YYacTBYIOIIHE B
MpeAoCTaBlieHnd MyHHMIIMNANBHOW YCIyTW HECYT OTBETCTBEHHOCTh 3a IPUHHUMAEMBbIE
(ocymecTBisieMble) B XOZ€ MpenocTaBieHUs MyHHUIMIATbHOM yCIyrd penieHus U JIeiCTBUS
(6e3melicTBUE) B COOTBETCTBUU C TPeOOBAHUAMHU 3aKOHOAATEIbCTBA Poccuiickoit denepanuu.
26.2. HenoyiHOE MM HEKAYECTBEHHOE IIpelocTaBiIeHne MyHUIIMIIAIbHOM YCIYTH, BBISIBIICHHOE B
npoiuecce Tekylero KOHTpOJiA, BJEUET MPUMEHEHHE AUCHMIUIMHAPHOTO B3bICKAHUA B
COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

26.3. Hapyumienue mnopsaka npenocTaBieHUss MYHUIMNAIBHOM  YCIYTH, IOBJIEKILIEe
HETpeAOCTaBIeHne  MYHUIMIATBHON  yCIyru — 3asBUTENI0  JUOO0  TPEAOCTaBIICHUE
MyHununanbHOM  ycayru  3asBUTENI0 C  HAPYIIEHHMEM  YCTAHOBJIEHHBIX  CPOKOB,
MPeAYyCMaTPUBAET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH JIOJDKHOCTHOTO JIUIA A IMUHHUCTPAITAN
OCYUIECTBJISIIOIIETO HUCIOJIHUTEIbHO-PACTIOPSAUTENbHbBIE TOJHOMOUHS B COOTBETCTBUU C
3akoHoM MockoBckoii oomactu ot 4 mas 2016 roma Ne 37/2016-O3 «Komekc MoCKOBCKOM
obyactu 00 aAMUHUCTPATHUBHBIX MPABOHAPYILICHUSIX.

26.3.1. K HapymeHusM MNOpsAaka IpeaocTaBileHus MyHUIMIAIBHOM  YCIIYIH,
YCTAaHOBJICHHOTO  HACTOSIIUM  AJMUHUCTPATUBHBIM  pPErJIaMEHTOM B  COOTBETCTBUU C
@enepanbHbiM  3akoHOM  OoT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NpeSoCTaBICHUS
rocyJAapCTBEHHBIX U MyHUIIUNIAIBHBIX YCIYT» OTHOCUTCS:

1) TpeboBanue ot 3asBuUTENs (MPEACTABUTENS 3asIBUTENS) MPEICTABICHUS TOKYMEHTOB U
nH(pOpPMAIIMK WU OCYIIECTBIICHUS NEHCTBUH, MPEICTABICHUE WIIM OCYIIECTBICHUE KOTOPHIX HE
MPEAYCMOTPEHO HACTOAIMMM AJMUHUCTPATUBHBIM PETIAMEHTOM, HWHBIMH HOPMAaTHBHBIMU
MPaBOBBIMU AKTaMU, PETYIUPYIOIIMMHA OTHOILIEHUS, BO3ZHUKAIOIINE B CBA3MU C MPEIOCTaBICHUEM
MyHuMnaibHON yCiayru;

2) tpeboBanue oT 3asBUTENs (TMpeACTaBUTENs 3asiBUTENs1) MPEICTABICHUS JOKYMEHTOB U
rH(pOpMaIK, B TOM YHCIIE TTOATBEPKIAIONINX BHECEHNE 3asBUTEIEM IIJIAThI 3a TPEIOCTaBICHUE
MyHUIMNIaNBHON YCIIYTH, KOTOPBIE HAXOMAATCS B PACHOPSHKEHUHM OPTraHOB, MPEIO0CTaBISIOIINX
MyHUIIMTIATBHYIO ~ YCIIYTY, HMHBIX  TOCYJapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
camMoyTpaBlieHUs] MO0 TOIBEJOMCTBEHHBIX OpPTaHU3AIllMi, YJacTBYIOIIUX B MPEIOCTABICHUU



MyHULIMNIaTbHON YCIYTH B COOTBETCTBUH C HACTOAIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeboBanue oT 3asBUTENs (NMpEACTaBUTENs 3asBUTENSA) OCYIIECTBICHUS JEHCTBHIA, B
TOM YHCJE COIVIACOBaHWM, HEOOXOAMMBIX JJs TMoJgydyeHuss MyHHMIMNAIbHOW YCIyTH |
CBSI3aHHBIX C OOpalleHHeM B HHBIE TOCYAApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
caMOyTpaBlieHUs, OpraHu3aluy, JJid [perocTaBieHuss MyHULMNANBHOW  yCIyrd  He
MIPEyCMOTPEHHBIX HACTOAIMM AJMUHUCTPATUBHBIM PETJIAMEHTOM,;

4) HapylleHHe CpOKa perucrpanuu 3asBieHus 3asBUTENs (IIpeacTaBUTeNs 3asBUTENs) O
NIPEOCTaBIEHNM  MyHMIMNAIBHOW  YCIYTM,  YCTaHOBJIEHHOTO  AJMHMHHUCTPATHUBHBIM
periaMeHToM;

5) HapymieHue cpoka npenocTaBileHUs MyHHLMINANBHONW YCIYTH, YCTaHOBJIEHHOIO
AJMUHHCTPATUBHBIM PETJIaMEHTOM;

6) oTka3 B TMpHeMe JOKYMEHTOB Yy 3asBuTens (MpencTaBUTeNsl 3asBUTENS), €ClIU
OCHOBaHUS 0TKa3a He MPEeIyCMOTPEHbI HACTOSUINM AJIMUHUCTPATUBHBIM PErIaMEHTOM;

7) oOTKa3 B IPENOCTAaBIEHMHM MyYHUIMNAIBHON YCIYI'HM, €CIUM OCHOBAaHUS OTKa3a HE
MPeyCMOTPEHBI HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEMOTUBHPOBAHHBIN OTKa3 B MNPEAOCTaBICHUH MyHUIMNAIBHON yCIyru, B Ciydae
OTCYTCTBHsI OCHOBAaHHH JIJIs1 OTKa3a B MPEJOCTABICHNY MYHUIIUITAIBHON YCITYTH;

9) oTka3 B MCIPABICHUU JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yibTare
npenocTaBiieHuss MyHULMNATbHONW yCIyrd JOKYMEHTaxX JUOO0 HapylleHHWEe YCTaHOBJIEHHOTO
CpOKa TaKUX MCIIPaBIECHUH.

26.4. JIOMKHOCTHBIM JIUIIOM AJMUHUCTpPAIIMH, OTBETCTBEHHBIM 3a COOIOJICHUE TTOPSIIKA
MPENOCTAaBIEHUsT ~ MyHUIMNAIBHOM  yCIyrM  SIBISIETCA  PYKOBOIUTENb  CTPYKTYpHOTO
noApasieneHns A IMUHUCTPALIUH.

27. IoJ10keHNs, XapaKkTepu3yOIHe TPeOOBAHUA K NOPAAKY U opmam
KOHTPOJIA 3a NPEA0CTABJICHUEM MyHI/IIII/IHaJILHOﬁ YCiayru, B TOM 4YMCJ€ CO CTOPOHBI
rpakaaH, UX 00beANHEHUH U OPraHu3anuii

27.1. TpeboBanusiMu Kk mopsaky u ¢opmaM Tekyliero KOHTpOJIS 3a MPEIOCTaBIEHUEM
MyHUIUnanbHOM YCIYTH SBIISIOTCS:

- HE3aBHCHMOCTb;

- TIIATEIbHOCTb.

27.2. He3aBUCHUMOCTh TEKYILETO KOHTPOJIA 3aKJIFOYAETCS B TOM, YTO JTOJDKHOCTHOE JIMIIO,
YIIOJHOMOYEHHOE Ha €ro  OCYUICCTBICHUE HE3aBUCUMO OT  JIOJDKHOCTHOIO — JIMIA,
MYHHUILIMIIAJIBHOTO  CIy’Kallero,  cheuuaigucra  AJIMHUHUCTpAllMM,  y4YacTBYIOIIETO B
npefocTaBieHn MyHUIIUIANbHON YCIyTH, B TOM YHCIE HE MUMeeT OJM3KOro poJCTBAa WU
CBOICTBa (poaUTENH, CYNPYTH, NETH, OpaThsi, CECTPHI, a TaKKe OpaThsl, CECTPBI, POJUTEINH, JETH
CYIPYTOB U CYNPYTH J€Tel) C HUM.

27.3. JIoJKHOCTHBIE JMIA, OCYIIECTBISIOIINE TEKYIIMH KOHTPOJIb 3a MPEAOCTAaBICHUEM
MyHUIMNANbHON yCIyrH, AOJDKHBI TPUHUMATh MEpbl 10 IPEJOTBPAILCHHIO KOHQIMKTA
WHTEPECOB IPH NMPEJOCTABICHNH MYHULIUIIAIBHON YCIYTH.

27.4. TIiaTeNnbHOCTh ~ OCYLIECTBIEHMsSI TEKYIIEr0o KOHTPOJS 3a IPEJOCTaBIECHUEM
MyHuUIMnanbHOM  YCIYyTM  COCTOMT B CBOEBPEMEHHOM M TOYHOM  MCIOJHEHUU
YIIOJIHOMOYEHHBIMH JIMIIaMH 00513aHHOCTEH, PEyCMOTPEHHBIX HACTOALINM Pa3/ieoM.

27.5.T'paxnane, UX OObEIWHEHUS M OpraHU3alMU JJs OCYIIECTBICHHUS KOHTpPOJS 3a
npegocTaBieHneM MyHUIMTATbHON YCIYTH C LIEbI0 COOIIOICHHUS MOPsAKa €€ MPEeJOCTaBICHUS
MMEIOT MIPAaBO HAMPaBJIATh B MUHUCTEPCTBO TOCYJaPCTBEHHOTO yIIpaBIeHUsI, THPOPMAIIMOHHBIX
TEXHOJIOTHH M CBA3M MOCKOBCKOI 00iacTu *anoObl Ha HapyIIeHHWE TOJDKHOCTHBIMHU JIUIIAMH,
MYHUIUITAJIBHBIMHU CIIYKAIlMMU AJMUHUCTPALMM TOPSIKA NMPEAOCTaBIeHUs] MyHHIIMIIAIBHON
YCIIyTH, TIOBJIEKIIEE €€ HENPEACTaBICHUE WU NPEIOCTaBICHUE C HApYLIEHUEM CpOKa,
YCTaHOBJIEHHOTO HACTOSAIINMM A IMHUHUCTPATUBHBIM PETJIAMEHTOM.

27.6.T'paxknane, uX OOBEJUHEHUS M OPraHU3AIMH JUIl OCYLIECTBICHHMS KOHTPOJIS 3a
npenocTaBieHneM MyHHIMIIATbHOW YCIYTM HMEIOT MPaBO HANpaBisATh B AJMHUHHCTPAIUIO
WH/IMBUyaJIbHbIE M KOJUIEKTHBHBIE OOpAIICHUS C MPEAJIOKEHUSIMHU I10 COBEPIICHCTBOBAHUIO



TOpsI/IKa TIPeIoCTaBlIeHNss MyHUIIUIIATBHOM YCITYTH, a TaK)Ke JKajmoObl U 3asiBJICHUS Ha JCHCTBUA
(Oe3neiicTBUE) AOIKHOCTHBIX JIMI AJMUHUCTPAIIMM U MPUHATBIE UMU PEIIEHHs, CBSI3aHHbBIE C
MIPEAO0CTaBICHHEM MYHUIIUIIAIBbHON YCIYTH.

27.7. KoHTpoub 3a npefocTaBIeHueM MyHHUIMIIAIBLHOW yCIIyTH, B TOM YUCIIE CO CTOPOHBI
rpaxaaH uX OOBEAMHEHWH U OpraHu3alui, OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH
JEATEIBHOCTH AJIMUHUCTPALMU TIPU IMPENOCTaBICHNN MyHHIMINANBHON YCIYTH, NOTYyYEHUS
MOJIHOM, aKTyaJlbHOM ¥  JOCTOBEpHOM HMHpOpMAmUMM O TOPSAKE MPEeIOCTaBICHUS
MyHUIMIIATBHON YCIYTH U BO3MOXKHOCTH JOCYAEOHOTO paccMOTpeHMs oOpaiueHuil (kanol) B
nporecce noiaydeHus MyHUIIUIaTbHOW YCIIyTH.

27.8.3asBuTenu (MpencTaBUTENM 3asBUTENs) MOTYT KOHTPOJUPOBATh MPEAOCTABICHHE
MyHULIMNIaNbHOW — YCIAYTM IyTeM TMOJydeHHs UHGOpMaluud O XOJA€ MPeIoCTaBICHUS
MyHULIMNIANBHON YCIYTH, B TOM YHCJIE O CPOKax 3aBEpIICHUs aJAMMHUCTPATUBHBIX MPOLEAYD
(meiicTBuil) Mo TenedoHy, MyTeM MUCHBMEHHOTO OOpalleHHs, B TOM YHCIE MO SJIEKTPOHHOU
noute u yepe3 PIITY.

V. JlocyneOHblii (BHeCyAeOHBbII) MOPAIOK 00:KaJT0BAHUS PellIeHUH U IeiicTBUIl
(0e3eiicTBUA) TOKHOCTHBIX JIMI, MyYHUIMIIAJBbHBIX CIYKAIUUX U CHENHAJTUCTOB
AJIMUHUCTPALMH, YYACTBYIOIIHMX B IPeA0CTaABJIeHUM MYHNINNIAJIBbHON YCJIYyTH

28. JocyneOHblil (BHeCy1eOHbIH) MOPSIIOK 005KAJTOBAHUS PellleHUil U 1elCTBUI
(0e3neiicTBUSI) JOKHOCTHBIX JINI, MYHMIHMIAJBHBIX CJIYKAIIUX U CNIEHAINCTOB,
YYaCTBYIOIIMX B MpeaocTaBjieHun MyHUIUMNIAJIbHON YCJIYyrH

28.1.  3asButens (NIpeACTaBUTENb  3asBUTENA) HMMEET MpaBo OOpaTUThCA B
AIMUHHCTpAIMIO, a Takke MUHHCTEPCTBO IOCYIapCTBEHHOIO YIpaBiIeHUs, HHPOPMAIMOHHBIX
TEXHOJIOTH U CBsI3U MOCKOBCKOM 00JIaCTH € 5kaj000H, B TOM YHCJIE B CIEAYIOUINX CIydasX:

1) HapyuieHne cpoka peructpanuu 3asBieHUs 3asBUTENs (IpeICTaBUTENs 3asBUTENS) O
MIpeIOCTaBIeHNM MyHHUIIMNIANBHON YCIyrd, YCTAaHOBJIEHHOIO HACTOSIIMM AJIMUHUCTPAaTUBHBIM
pErIaMeHToM;

2) HapyIlIeHUE CpPOKa MPEeAOoCTaBIeHUs MyHUIMIAIBHON YCIYTH, YCTaHOBIEHHOIO
HACTOALIUM AJIMUHUCTPATUBHBIM PETJIIAMEHTOM;
3) TpeboBanue y 3asBuTens (TMpencTaBUTeNs 3asBUTENs) JOKYMEHTOB, HeE

MPEyCMOTPEHHBIX HACTOSIIMM AJIMHHHCTPATHBHBIM PETJIAMEHTOM JUISl  TIPEOCTaBICHUS
MyHuIMnaabHON yCIyru;

4) OTKa3 B TPHUEME JTOKYMEHTOB y 3asBUTENs, (NMPEACTaBUTENS 3asBUTEINSA) €CIU
OCHOBaHUS 0TKa3a He MPEeAyCMOTPEHBI HACTOSIINM AIMUHUCTPATUBHBIM PErIaMEeHTOM;

5) OTKa3 B MpPeAOoCTaBICHNH MyHHUIIMNAIBLHONW YCIIYTH, €CIIM OCHOBaHHUS OTKa3a He
MPEeyCMOTPEHBI HACTOS MM A IMUHUCTPATUBHBIM PETTIAMEHTOM;

6) TpeboBanue ¢ 3asBuTens (NMPEACTABUTENSI 3asBUTENSA) TPH MPEIOCTaBICHUN
MyHULIUTIaTBHONW yCIYTH TUIATHI, HE MPEIyCMOTPEHHON HACTOSAIIMM AJIMHUHUACTPATUBHBIM
periIaMeHToM;

7) OTKa3 JODKHOCTHOTO JHUIla AJMHUHUCTPAllMd B HCIPABICHUU JOIMYIIEHHBIX
OMEYaTOK W OIMMOOK B BBIAAHHBIX B PE3yIbTaTe IMPENOCTaBICHUS MYHHIMIIAIBHOW YCIYTH
JOKYMEHTaX Ju00 HapylIeHUe YCTAaHOBIEHHOTO CPOKA TAKUX MCIPABICHUH.

28.2. JKanobGa monaercs B MHCbMEHHOH (opMe Ha OyMa)kKHOM Hocutene Jnubo B
ANEKTPOHHOH (hopMe.

28.3. JKamoba wmoxker OBITb HampaBjieHa IO TOYTE, C  HCHOJb30BAaHUEM
WH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetn  «MHTepHeT», oduuManpbHOrO  caiita
AnMUHHCTpaIuy, mopTayioB uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MOXXET
OBITh MPUHSATA TPU JTHYHOM MpUeMe 3asBUTENS (IIPEICTABUTENS 3asSBUTEINS).

28.4. JKamoba moimKHa COMEpPKATh:

1) HAaUMEHOBAaHHWE OpraHa, MPEeAOCTaBISIONIEro MYHUIMNATBHYIO YCAYTy, JHOO
OpTraHu3alfH, y4acTBYIOMICH B MPEJOCTaBICHUH MYyHHIMNAIGHOW YCIYTH; (aMHIHIO, UM,



OTYECTBO JOJDKHOCTHOTO JIMIIA, MYHMIMIIAJIBHOTO CIYXalllero, CHeIHalucTa Oprasa,
MPeJOCTaBIISAONer0o MyHUIIMNIAIBHYIO YCIYTY JH00 CHEeNUaINCTa OpraHnu3alliy, Y4acTBYIOIEH
B MpEeAOCTaBICHUH MyHHUIMNAIBbHOM YCIYTH, peuieHust U aeucTBus (Oe3neiicTBre) KOTOporo
00KaJyIoTCH;

2) bamunuoo, UMs, OTYECTBO (IOCIEAHEE - NPU HAIMYUHU), CBEIEHUS O MECTe
KHUTEIbCTBA 3asBUTENS (IIpeCcTaBUTENs 3asiBUTENs) - (PU3HUECKOTrO JIMIa JTMO0 HAUMEHOBAaHHUE,
CBEICHMSI O MeCTe HaX0X/AeHus 3asBUTeNs (peacTaBUTENs 3asiBUTENS) - FOPUAMUYECKOTO JIMLA, a
TaKke HOMep (HOMepa) KOHTaKTHOro TtenedoHa, aapec (aapeca) 3JIEKTPOHHON MOYTHI (Ipu
HaJIMYMU) U TIOYTOBBIA ajpec, MO KOTOPHIM [JOJKEH OBbITh HamlpaBlieH OTBET 3asBUTENIO
(mpeacraButento 3asiBUTENS);

3) CBEJICHUS 00 00XKaITyeMbIX PEIICHUSIX U IEUCTBHIX (O€31eHCTBUN);

4) JIOBO/IbI, HA OCHOBaHMM KOTOPBIX 3asBUTENb (IPEICTABUTENb 3asBUTENs) HE
COTJIACEH C pelIeHHEeM U AeiicTBueM (6e3aeicTBreM).

3asButenieM (IpeACTaBUTENIEM 3asiBUTENS]) MOTYT OBITh NpeJICTaBlICHbl TOKYMEHTHI (IIpU
HaJIMYUH), TOJATBEPKIAIOIIUE €0 TOBOJIbI, TMO0 X KOIHH.

28.5. B cnywae, eciu jxajoba mojaeTcs yepe3 NpeACTaBUTENs 3asBUTEINS, TaKKe
MIpe/ICTaBIsIeTCs] JOKYMEHT, MOATBEPKAAIOIINUNA OJTHOMOYMSI Ha OCYIIECTBIEHHE JIEHCTBUI OT
UMEHU 3asBUTEIS.

28.6. KanobGa, mocrtynuBmias B AJMUHHCTpAIUIO, TOMJIEKHUT PACCMOTPEHUIO
JIOJDKHOCTHBIM JIMIIOM, YIOJTHOMOYEHHBIM Ha PacCCMOTpPEHHE kajlo0, KOTOPBIA 00eCTIeYrBaET:

1) IIPUEM U PacCCMOTpPEHUE Kajao0 B COOTBETCTBHU ¢ TpeboBaHusMu DenepanibHOro
3akoHa OT 27.07.2010 Ne 210-®3 «O6 opraHu3anuu NpeAOCTaBIEHHUS TOCYIApPCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT»;

2) uHpopmupoBanue 3asBUTeNel (mpexnctaBuTenel 3asBuUTENeH) O MOpsAKe
o0XaJloBaHUSl pelIeHuid U JedcTBUil (Oe3aeiicTBUs), HApyMIAIOUIMX UX IpaBa U 3aKOHHbBIE
UHTEPECHI.

28.7.  anobOa, moctynuBias B AJMUHUCTPAIIHIO, IMOJICKUT PETUCTPAIIUN HE TTO3HEE
CJIEAYIOIIETO paboyero JHs cO THS €€ MOCTYIUICHUS.

28.8. Kanoba moaexxuT pacCMOTPEHHIO:

1) B TeueHHe 15 pabounx THEH co JHS ee perucTpauu B A IMUHUCTPALUH;

2) B TeYeHHE S5 pabouymx THEH CO JHS €€ PETUCTpaIliu B Ciiydae OO0aJTOBaHHS
0TKa3a B MpUEME JIOKYMEHTOB y 3asBuUTels (IIpeJCTaBUTENs 3asBUTENs) JTUOO B MCIPABICHUU
JIOTIYIIEHHBIX ONEYaTOK M OLIMOOK WIIM B cilydae 00XaJOBaHUS HAPYLIEHUS YCTAaHOBJIEHHOTO
CpOKa TaKUX MCIIPaBICHUH.

28.9. B cnyuae ecnu 3asButTeneM (TpeICTaBUTENIEM 3asBUTENSI) B AJIMHUHHUCTPAIHIO
noJlaHa kanoba, paccCMOTpeHHE KOTOPOU HE BXOJUT B €r0 KOMIETEHIMIO, B TeueHHe 3 pabounx
JHEW co JHS ee peructpauMu B AJMHUHUCTpallMK Kajloba TIepeHampaBisieTcss B
YIIOJIHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH, O YeéM B MHCbMEHHOH (opme nHpopMHUpyeTcs
3asiBUTEND (MPEACTaBUTED 3asABUTES).

[Tpu 3TOM CpOK paccMOTpeHHs >KAIOObl MCUMCISAETCS CO JHS PErUCTpPAIlMM KaJIOOBI
B YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.

28.10. Ilo pesynpTaTaM pacCMOTPEHHS >KanoObl AJMHHUCTPAIMS MPUHUMAET OJHO U3
CIEAYIOUIUX PEIICHUN:

1) YIIOBJIETBOPSIET KanoOy, B TOM 4ucie B (OpME OTMEHBI NMPUHATOTO pELICHUS,
WCIPABIIEHUS JOMYUICHHBIX ONEYaTOK M OIMOOK B BBIAAHHBIX B pe3ylbTaTe MPEJOCTaBICHUS
MyHunIMnanbHON ycIyrd AOKyMEHTaX, BO3BpaTa 3asBUTENIO JECHEXKHBIX CPEICTB, B3UMaHUE
KOTOpBIX HE MPEIyCMOTPEHO HOPMATHMBHBIMHU MPAaBOBBIMU akTaMu Poccuiickoit ®enepanuu,
HOpPMAaTHBHBIMU NPABOBBIMU aKTaMU MOCKOBCKOM 00JIacTH;

2) OTKa3bIBaeT B Y/IOBJIETBOPEHUH 3KaJIOOBI.

28.11. He mno3nHee nHA, CIEQYIOLIErO 3a JHEM IPUHATUSA PELICHMS, YKa3aHHOIO B
nyHkte 29.10 HacTosimiero AJIMWUHHUCTPATHBHOTO pETJIaMEHTa, 3asBUTENIO (MPEIACTaBUTEIIO
3asBUTENS]) B MUCHBMEHHOM (QOpMe U IO KeNaHuIo 3asBUTENs (TpelCTaBUTENs 3asBUTENs) B
AJIEKTPOHHOM (opMe HaIpaBigeTcss MOTHBHUPOBAHHBI OTBET O pe3yjbTaTaX pPacCMOTPEHUS
KaJoOBl.



28.12. Ilpu ynoBIETBOPEHUU >KajJoO0bl AJMUHHCTpAIMs NPUHUMAET HCUYEPIIbIBAIOIINIE
Mepbl 10 YCTPAHEHWIO BBIABICHHBIX HApyLIEHWH, B TOM YHCIE II0 BbIJA4Ye 3asBUTEIIO
(mpencraButento 3asBUTENS) pe3yabTaTa MyHUIIMTIATBLHON YCIyTH, HE MO3/IHee 3 pabounx AHEH
CO JIH NIPUHSATHUS PELICHUS.

28.13. AnMuHHCTpanusi OTKa3blBaeT B YIOBIETBOPEHUHU KaloOObl B CIEIYIOIINUX

CyJasx:

1) HaJIU4Hs BCTYIUBIIETO B 3aKOHHYIO CHITY PEIICHHSI Cy/ia, apOUTPaKHOTO CyJia 1Mo
XKaobe 0 TOM ke MpeIMeTe U 10 TeM K€ OCHOBAHUSIM;

2) MO/Iaur YKAJIOOBI JIUIIOM, TTOJITHOMOYHSI KOTOPOTO HE TOATBEPKIEHBI B TMOPSIIKE,
YCTaHOBJIECHHOM 3aKOHOJATENbCTBOM Pocculickoilt @enepanuu;

3) HaJIU4Msl pENICHHs 10 Jkajmo0e, TPUHATOTO paHee B COOTBETCTBUH C

TpeOOBaHUSIMHM HACTOSIIET0 AJIMUHHCTPATUBHOTO pErjlaMEeHTa B OTHOLIEHMHM TOTO JKe
3asiBuTens (MpeacTaBUTENs 3assBUTENS) U [0 TOMY XKe MPEAMETY Kajo0bl;

4) NPU3HAHUS JKaI00bl HEOOOCHOBAHHOM.

28.14. B ciydae ycTaHOBJIEHHUS B XOJ€ WJIM MO pe3ylbTaTaM PacCMOTPEHHUS >KaJoObI
MIPU3HAKOB COOBITHS aAMUHUCTPATMBHOTO NMPaBOHAPYIIEHHs TODKHOCTHOE JIMIO, HAJleIeHHOE
MOJIHOMOYMSIMU TI0 PACCMOTPEHHIO >Kajno0, He3aMeIUIMTEIbHO HaIpaBisieT HMEIOLIUecs
MaTepHuaibl B MUHHCTEPCTBO FOCYJapCTBEHHOTO YIIPABICHHS, MHPOPMALIMOHHBIX TEXHOJIOTUN U
cBs131 MOCKOBCKOI1 001acTu.

28.15. B ciyuae ycTaHOBJEHMS B XOJ€ WIM 1O PE3yJlbTaTaM PAaCCMOTPEHUs KaloObl
MPU3HAKOB MPECTYIUICHHUS JOJKHOCTHOE JIMIIO, HAJIEJIEHHOE MOJIHOMOYHUSMH 110 PAaCCMOTPEHHIO
Kano0, He3aMeTUTEIHLHO HalpaBJIsieT UMEIOLIHECs MaTepHalbl B OpraHbl IPOKYpaTyphl.

28.16. B oTBete 10 pe3yabTaTaM pacCMOTPEHHUS JKaTOObI YKa3bIBAOTCS:

1) JOJDKHOCTB, (aMHIIus, UMs, OTYECTBO (IIPU HAJIMYUM) JOJHDKHOCTHOTO JIMIA
AJMHUHUCTpAIAH, TIPUHSBIIETO PEIICHUE TI0 JKaI00¢e;

2) HOMEp, JlaTa, MECTO NPHUHATHS pEIIeHHs, BKJIOYas CBEJCHHUS O JOHKHOCTHOM
JMLe, peleHne uiu aeictaue (0e3neicTBrue) KOTOpOro o0xanyercs;

3) dbamunus, uMs, OTYeCTBO (TIPY HAIMYHMH) WM HAUMEHOBaHHE 3asBUTEIS,

4) OCHOBAHWS JJIsl IPUHSTHS PEUICHHUS TI0 ’Kaooe;

5) IPUHATOE TI0 ’Kajo0e peleHue;

6) B cCllydae ecid jkajmo0a Tpu3HaHa OOOCHOBAaHHOM — CPOKH YCTpaHEHUS
BBISIBJICHHBIX HApYIICHUH, B TOM YHUCIIE CPOK INpPENOCTaBICHUs pe3yibTara MyHUIIUNATIbHON
YCIIyTH;

7) B Cllyyae eciM kajoba IMpHu3HaHa HEOOOCHOBAHHOM, - TMPUYMHBI MPU3HAHUS

XKayuo0bl He0OOCHOBaHHOM W WH(popManus o mpaBe 3asBuTeNs (MPEeACTABUTENS 3asBUTENS)
00>kaJI0BaTh MPUHSTOE pellIeHHE B CyJeOHOM MOPSIKE;

8) cBenmeHus 0 MOPsIKE 00KATIOBAHUS MPUHATOTO TI0 JKaJT00€ pereHHUs.

28.17. OT1BeT 1o pe3ysbTaTaM PacCMOTPEHUS KaoObl MOANUCHIBAETCS YIIOJIHOMOYEHHBIM
Ha pacCMOTPEHUE 3KaJI00bl JOIKHOCTHBIM JIUIIOM AJMUHHUCTPAIIIH.

28.18. AaMuHUCTpanus BIIpaBe OCTaBUThH XKaoOy 0e3 0TBETa B CIECAYIONINX CIIydasx:

1) OTCYTCTBHSI B ’kajoOe Qamuiuu 3asBUTENS WM TOYTOBOro ajapeca (aapeca
9JIEKTPOHHOM MOYTHI), IO KOTOPOMY JI0JKEH OBITh HAaIIPABIICH OTBET;
2) HaJIMYUS B JKajgo0e HEIEeH3YpHBIX JHO0 OCKOPOUTEIbHBIX BBIPAXKEHHM, yrpo3

KHU3HH, 3J0POBBI0O M HMMYILIECTBY JOJDKHOCTHOTO JIMIA, a TaKXKe WIEHaM ero ceMbH (kaynoba
octaercsi 0e3 OTBeTa, MPU 3TOM 3asBUTETIO (MIPEACTABUTENIO 3asBUTENS) COOOMIaeTcs O
HE/IOIYCTUMOCTH 3JI0yTIOTPEOICHHS ITPABOM);

3) OTCYTCTBHSI BO3MOXKHOCTH MPOYMTATh KaKyro-JIMOO YacTh TEKCTa >KaioObl
(>xanoba octaercst 0e3 OTBeTa, 0 4eM B TeueHHe 7 pabouyux JHEH cOo JHS PErUCTpaliU >KanoObl
cooOrmraeTcss 3asgBUTENIO (MPEACTABUTETIO 3asBUTENS), €Cl €ro (aMuiIusi U TMOYTOBBIM aapec
MOJIIAI0TCS IPOUYTEHUIO).

28.19. 3asBurens (mpeAcTaBUTENb 3asgBUTENS) BIpaBe 00KajaoBaTh MPUHATOE MO Kajiobe
pelieHue B cyZe0HOM MOpsAKEe B COOTBETCTBUH C 3aKOHOAaTeIbCTBOM Poccuiickoit deneparyu.

28.20. Tlopsimox paccMoTpeHusi xajnod 3asButened (mpeactaBuTenedl 3asBUTENS)
MUHHCTEPCTBOM TOCYIAapPCTBEHHOI'O YIPABJICHUS, WH(POPMALMOHHBIX TEXHOJOTHH M CBS3U



MockoBCKOI 00J1aCTH MPOUCXOUT B MOPSAIAKE OCYIIECTBICHHUSI KOHTPOJIS 3a MPEIOCTaBIEHUEM
roCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT, YTBEPKICHHOM IMOcTaHOBIeHUEM [IpaBuTenscTBa
MockoBckoit obnactu ot 16 ampens 2015 roma Ne 253/14 «OG6 yrtBepxknenun Ilopsanka
OCYILIECTBIIEHUS KOHTPOJIS 3a MPEJOCTaBICHUEM I'OCYAapCTBEHHBIX 1 MyHHUIIMIIAJIbHBIX YCIYT Ha
Tepputopul MOCKOBCKOU 006siacTi ¥ BHeceHHHM u3MeHeHui B [lonokeHne o MwuHuCTEpCTBE
TOCYJapCTBEHHOTO YIpPaBlIeHUs, WH(POPMAIIMOHHBIX TEXHOJOTHH M CBsI3U MOCKOBCKOH
oOmacTuy.

VI. IIpaBujia 00padoTKH NepPCOHAIbHBIX TAHHBIX MPH MPEI0CTABJIEHUN
MyHUIUNIANTBHOH YCJIYyTH

29. IIpaBuia 06paGoTKH NEPCOHAIBHBIX JAHHBIX NMPHU MPEI0CTABJIEHUH
MyHUIUNIANBHOH YCJIYTH

29.1. O6paboTKa MepcoHANbHBIX JAHHBIX MPU MPEIOCTaBICHUH MyHHUIMIAIBLHOW yCIIyTu
OCYILIECTBISICTCS HAa 3aKOHHOM W  CHpaBeAJIMBOM OCHOBE C y4eTOM TpeOoBaHUI
3akoHoarenscTBa Poccuiickoit deneparuu B chepe nepcoHaIbHbBIX TaHHBIX.

29.2. O6paboTKa MEePCOHANBHBIX JAHHBIX MPU MPEAOCTaBIeHNH MYHUIIUIAIBHON YCIyTH
OTPaHUYUBACTCS JOCTHKEHHEM KOHKPETHBIX, OMPEEIEHHBIX HACTOAUIMM AJMHUHUCTPATUBHBIM
pernamenToMm neneil. He nomyckaercst o0paboTka NMEepCOHANbHBIX JaHHBIX, HECOBMECTUMAS C
1easiMu cOopa MepPCOHANBHBIX JIAHHBIX.

29.3. O6paboTke moJuIeKAT TOJIBKO MEPCOHAIbHbIE AaHHBIE, KOTOPHIE OTBEYAIOT IIEISM
ux 00paboTKH.

29.4. llenpto 0OpabOTKM TMEPCOHATBHBIX JAHHBIX SIBISETCS HCIOJHEHHE JIOJKHOCTHBIX
00s13aHHOCTEN M MOJTHOMOYMI CHerualucTaMud AJIMUHUCTpPALMU B IMpoliecce MpeaoCcTaBICHUS
MyHULIMNIANBHON YCIYTM, a TaKKE OCYIIECTBIEHUS YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  denepannu  rocynapcTBeHHbIX  (YHKIMM 10  00paboOTKe  pe3ynbTaToB
NIPEA0CTaBICHHON MyHUIIUNIAIbHOU YCIIYTH.

29.5. Ilpu 06paboTke MEePCOHATBHBIX JAaHHBIX B IEJSAX MPEIOCTaBICHHUST MyHUIIUTIATEHOMN
yCIYrM HE JOIycKaeTcss oObeAuHeHHe 0a3 JaHHbBIX, COJAEpKAIlUX IEPCOHAJbHBIC TaHHBIE,
00paboTKa KOTOPBIX OCYIIECTBIISIETCS B LIESX, HECOBMECTUMBIX MEXTY COOOM.

29.6. CopnepxaHue M 00beM 00pabaThIBa€MBIX IEPCOHAIBHBIX JIAHHBIX JOJKHBI
COOTBETCTBOBATh 3asiBICHHON 1enu oOpadotku. OOpabaThiBaeMble MEPCOHANIBHBIE TaHHbIE HE
JIOJKHBI OBITh U30BITOYHBIMU 110 OTHOIICHHUIO K 3asBJICHHOM LIeNIM UX 00paboTKH.

29.7. Tlpu 00pabOTKe MEepPCOHATBHBIX MAHHBIX JOJDKHBI OBITH OOECIEYEeHBI TOYHOCTH
NEPCOHATBHBIX JAHHBIX, UX JOCTAaTOYHOCTh, @ B HEOOXOIUMBIX CIy4asX M aKTyaJbHOCTb IO
OTHOILIEHHUIO K 1[eH 00pabOoTKU MEepCOHANBHBIX JAaHHBIX. JJOMKHOCTHBIE JHIa AMUHUCTPAIUH
JIOJDKHBI IPUHUMATh HEOOXOMMbIe Mepbl 00 o0ecrieuynBaTh UX MPUHATHE MO YAAJICHUIO WIH
YTOYHEHHIO HETIOHbIX, WM HETOYHBIX JaHHBIX.

29.8. XpaHeHHE TEpPCOHAIBHBIX JAHHBIX JIOJDKHO OCYIIECTBIATHCS B  (opme,
MO3BOJISIONIEH ONPENENUTh CyObeKTa MEePCOHAIbHBIX JAHHBIX, HE JOJIbIIE, YeM ITOro TpedyeT
1esnb 00pabOTKM TNEepCOHANBHBIX JAaHHBIX, €CIM CPOK XpaHEHHs IEPCOHAIBHBIX JIaHHBIX HE
yCTaHOBJIEH (heepaabHbIM 3aKOHOJIATENIbCTBOM, 3aKOHOAATEILCTBOM MOCKOBCKOW o00iacTu,
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPHOOpETaTeNeM WM TOPYYUTEIEM IO KOTOPOMY
SBIISIETCS CYOBEKT MEPCOHANBHBIX JaHHBIX. OOpabaThiBaeMble MEPCOHAIbHBIE JaHHBIE MOJJIEKAT
YHUYTOXKEHUIO JINOO 00€3IMYMBAHUIO 1O JIOCTH)KEHUH 1ieel 00pabOTKU MM B CIIyyae yTpaThl
HE0OXOUMOCTH B JOCTHKEHUU ITUX LEJIEH, €CIIM HHOE HE IPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

29.9. B coOTBeTCTBUHU C LIEIbI0 00pAaOOTKH NMEPCOHATBHBIX JaHHbIX, YKa3aHHOW B MYHKTE
29.4. wHacrosmero AJIMHHHCTPATHBHOTO peErjaMeHTa, B AJIMHUHHUCTpAMH 00pabaThIBAIOTCA



NepCOHANIbHBIE JlaHHbIE YKa3aHHble B 3asBieHUM (mpuioxkenue Ne 6 Kk HacTosIeMy
AMUHUCTPAaTUBHOMY PEIVIAMEHTY) U MPUJIAraéMblX K HEMY JOKYMEHTaX.

29.10. B cooTBeTCTBUH C LIETIbI0 00paOOTKH MEPCOHATBHBIX JaHHBIX, YKa3aHHOW B ITyHKTE
29.4. HactosAero AAMUHUCTPATUBHOTO PEriaMeHTa, K KaTeropusiM CyOBbeKTOB, IEPCOHAIbHBIE
JTaHHbIE KOTOPBIX 00pabaThiBalOTCAd B AIMUHHUCTPALUHU, OTHOCATCS (hU3HUECKUe, I0PUANYECKUE
JMLIa W UWHAMBUAYaJbHBIE NpPEANpPUHUMATENH, oOpaTuBlIMecs B AJMUHHCTPALUIO 32
MIPEAO0CTaBIEHHEM MYHUIIUIIAIBbHON YCIYTH.

29.11. Cpoku 00OpabOTKM M XpaHEHHUs YyKa3aHHbIX BBIIIE MEPCOHANBHBIX JIAHHBIX
OTIPE/IETISIIOTCS B COOTBETCTBUU CO CPOKOM JIEHCTBUS COTJIAILIEHUS C CYOBEKTOM, a TaKKe UHBIMU
TpeOOBaHUSAMH 3aKOHOJATENLCTBA M HOPMATHBHBIMHM JIOKyMEHTaMHu. [lo MCTe4eHHIO CPOKOB
00pabOTKM W  XpaHEHWS TMEpPCOHAIBbHBIC JIAaHHBIE TMOJJIeKAT  YHUYTOXKEHUIO  JTHOO
00€3TMYMBAHHUIO, €CITH MHOE HE MPETYCMOTPEHO 3aKOHOAATEIbCTBOM.

29.12. B ciay4yae AOCTH)KEHHUS eI 00pabOTKU MEPCOHANBHBIX NAaHHBIX AJMUHHCTpAIHS
o0s13aHa TPEKpaTUTh 0OpabOTKY MEPCOHAJIBHBIX IAHHBIX WM OOECIeUYUTh €€ INpeKpalieHue
(ecnu 006paboOTKa MEPCOHABHBIX JAHHBIX OCYIIECTBISIETCS APYTUM JIULOM, ACHCTBYIOUIUM IO
€ro MOPYYEHHIO YHHUUTOXHUTH MEPCOHATbHBIE TaHHBIE MU 00ECIEUYNUTh UX YHUUTOKEHHE (€CiIu
00paboTKa MEePCOHANIBHBIX JAaHHBIX OCYILECTBISETCS IPYTMM JIUIOM, ACUCTBYIOUIUM IO €ro
MOPYYEHUIO B CPOK, He mpeBblmamomuil 30 gHe ¢ JaThl JOCTHXKEHUS Ienud 00paboTKU
MEPCOHANBHBIX JaHHBIX, €CJIM UHOE HE MPEAYCMOTPEHO CIIYy>KEOHBIM KOHTPAaKTOM, JI0TOBOPOM
WIN COTJIAIIEHUEM, CTOPOHOM KOTOPOTO SIBJISETCS CYOBEKT MEePCOHANBHBIX JaHHBIX, MO0 eciu
AIMUHHCTpAIMsl HE BIIPaBe OCYLIECTBISATh OOpaOOTKY MEpPCOHAJIbHBIX JAHHBIX 0€3 corjacus
CyObeKTa TIEepCOHANBHBIX JAaHHBIX Ha OCHOBAHMAX, NPEAYCMOTPEHHBIX (eaeparbHbIMU
3aKOHaMHU.

29.13. B ciyuae oT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX COrJIacHs Ha 00pabOTKy ero
MEPCOHANBHBIX JaHHBIX AJIMUHUCTpALUs JTOJKHA MPEKPaTUTh WX 00pabOTKy MM 0OecreyuTh
IpeKpalleHnue Takoil o0paboTku (ecau 0O0paboTKa MEPCOHAIBHBIX JAHHBIX OCYHIECTBISETCS
JPYTUM JIMILIOM, JEHCTBYIOIIUM MO MOPYYEHHIO AJIMUHUCTPALMU U B CIIy4ae, €ClIi COXpaHEHUe
NEPCOHATBHBIX JaHHBIX Oojiee He TpeOyeTcs aus 1eneil oOpabOTKU MEPCOHATBHBIX JAHHBIX,
YHUYTOXKUTh TEPCOHANBHBIC JAaHHBIE WM OOECIeYUTh WX YHHUYTOXKEHHE (eciu o0paboTka
NIEPCOHAIBHBIX JTAHHBIX OCYILECTBISETCS JAPYrUM JIMLOM, JAEHCTBYIOIIMM 110 TOPYYEHHIO
AJIMUHUCTpallUMd B CpPOK, He mpeBblmaromnii 30 KaleHIapHbIX JHEW C JaThl MOCTYIUICHUS
yKa3aHHOTO OT3bIBa, €CJIM MHOE HE MPEIYyCMOTPEHO CIIy>KEOHBIM KOHTPAKTOM, JIOTOBOPOM HIIU
COTJIAIIICHUEM, CTOPOHON KOTOPOTO SIBISETCS CYOBEKT IMEPCOHAIBHBIX JAaHHBIX, JTUOO eciu
AJMUHUCTpaIMs HE BIIPaBE OCYILECTBIATH 00paOOTKY MEpCOHANbHBIX JAHHBIX 0€3 coriacus
CyObeKTa TEepCOHAJbHBIX JaHHBIX Ha OCHOBAHMSX, MPEIYCMOTPEHHBIX (enepalbHbIMU
3aKOHaMHU.

29.14. YHAYTOXEHHE JOKYMEHTOB, COJEPXKAIIUX IEPCOHAIBHBIC JAHHBIC, YTPATHBIIMX
CBOE IPAKTHUYECKOE 3HAYECHHWE M HE MOJJIEKALIMX apXUBHOMY XPAHEHMIO, IIPOU3BOJIUTCS HaA
OCHOBAHUH aKTa YHUUTO)KEHUS MIEPCOHAIbHBIX TAaHHBIX.

29.15. YOIHOMOYEHHBIE JIMIa Ha MOJlydyeHue, o0OpaboTKy, XpaHeHHe, epeady U Jirodoe
JPyTo€ UCTOIb30BaHKE NMEPCOHATBHBIX TaHHBIX 00S3aHBbI:

1) 3HaTb U BBIIIOJIHATH Tpe6OBaHI/I$I 3aKOHOAATCIbCTBA B o0OiractTu oOecreueHus
3al0UTHI IEPCOHAIIBHBIX JAHHBIX, HACTOAIICTO A)IMI/IHI/ICTpaTI/IBHOFO PErilaMcHTa,
2) XpaHUTbL B TallHE HU3BECTHBIE WM NEPCOHAJIBHBIC JaHHBIC, I/IH(I)OpMI/IpOBaTB 0

(akTax HaApyHICHHS TOpsAKa OOpalleHus C TEPCOHATBHBIMU JAHHBIMH, O TIOMBITKAX
HECAHKLIMOHUPOBAHHOIO I0CTYIA K HUM;

3) coOiroaaTh MpaBuiia UCIOJIB30BaHUS NIEPCOHATBHBIX JAHHBIX, MOPSIOK UX yyeTa
U XpaHEHHUs], UCKJIFOYUTH JOCTYIl K HUM ITIOCTOPOHHUX JIULL;
4) 00pabaThIBaTh TOJILKO T€ MEPCOHAJIbHBIE JaHHbIE, K KOTOPHIM IMOJIY4Y€H JOCTYI B

CUITy UCTIOTHEHHUS CITYEOHBIX 00s13aHHOCTEH.

29.16. Ilpu 0O6paboTKe MEPCOHATBHBIX JAaHHBIX YITOJHOMOYEHHBIM JIUIIAaM Ha TOJy4YeHHUe,
00paboTKy, XpaHEeHHe, Mepeiayy U Jr00e Ipyroe HCIOJIb30BaHHE MEPCOHATBHBIX TaHHBIX
3arpernaercs:



1) ucnonb30BaTh CBEACHUS, COJIEPIKaLIIEe IEPCOHATIbHBIE JJaHHbIE, B HECTY>KEOHBIX LIENsX,
a TaKKe B CIY)KEOHBIX LIEJSIX - MPU BEJACHUU IEPErOBOPOB IO TeIePOHHON CETH, B OTKPHITOM
MIEPETNCKE, CTAaThsIX U BBICTYIUICHUSX;

2) mepenaBarh NEPCOHAIbHBIE JaHHBIE 0 HE3AIIMIIEHHBIM KaHalaM CBA3M (TEJIeTauIl,
(akcuMuIIbHAs CBA3b, DJIEKTPOHHAS MouTa) 0€3 UCHOIb30BaHUS CEPTU(UIMPOBAHHBIX CPEACTB
KpUnrorpaduyeckoi 3amuThl HHPOPMALIUY;

3) BBINOJHATH HAa JJOMY pabOThI, CBSI3aHHBIE C MCIOJIb30BAaHUEM MEPCOHATIBHBIX JAHHBIX,
BBIHOCHUTD JIOKYMEHTHI U JIpyTue HOCUTENIN UH(OPMAINH, COIeprKalllie MEPCOHAIbHbBIE JaHHBIE,
W3 MeCTa UX XpaHeHUsl.

29.17. JIuua, ynoJTHOMOYEHHbIE Ha MOJTy4YeHHe, 00paboTKy, XpaHEeHHe, Iepeady | Jirodoe
Jpyroe HCIOJIb30BaHUWE [E€PCOHAJIbHBIX JaHHBIX, BHHOBHBIE B HapylIeHUU TpeOOBaHUM
3aKOHOJATEILCTBA O 3aILUTE MEPCOHAIBHBIX JAaHHBIX, B TOM YHCJE JOMYCTUBIINE pa3riallleHue
MEPCOHANBHBIX JAHHBIX, HECYT NMEPCOHATBHYIO IPAKIAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO,
JUCLMILIMHAPHYIO U MHYIO IIPELYCMOTPEHHYIO 3aKOHOAATEIbCTBOM OTBETCTBEHHOCTD.

29.18. AaMuHHCTpanus Ui 3alIUThl MEPCOHAJIBHBIX JaHHBIX OT HENPaBOMEPHOTO WIIU
CllyyallHOro JocTyna K HHM, YHUYTOXKEHHs, H3MEHEHHs, OJOKHpOBaHUs, KONMHPOBAHUS,
MIPEIOCTABIIEHUS], PACTIPOCTPAHEHHSI IEPCOHANIBHBIX JAaHHBIX, a TAK)KE OT MHBIX HEMIPABOMEPHBIX
JEICTBUI B OTHOIIEHUU NIEPCOHANIBHBIX JaHHBIX, IPUHUMAET MEPBI 3aLUTHI, IPELYCMOTPEHHbIE
3aKkoHOJaTenbCcTBOM Poccuiickoit denepanmu.
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TepMI/IHLI " OIIPCACIICHUA

B AI[MI/IHI/ICTpaTI/IBHOM PErIIaMCHTC UCIIOJIB3YIOTCA CICAYIOIINC TCPMUHBI U OIIPCACIICHUA:

AAMUHUCTpAIUA

aJIMUHUCTPATUBHBIN
perilaMeHT

ECHA

3aj4BUTCIIb

3asBUTEIID,
3apErUCTPUPOBAHHBIN
B ECHUA

3asBJICHUC

JINYHBINA KaOUHET

MOJTYJTb OKa3aHus
yciyr EUC OY

MYyHHIIATIATbHAS
yciyra

OpraHbl BIACTH
OpraHu3alus

MpOoCTask JICKTPOHHAS
MOIIHNCH

PIIT'Y

AIMUHHCTpAIsl MYHUIIMIAIBHOTO 00Opa3oBaHHsl TOPOACKON
okpyr Jlocuno-IlerpoBckuit MockoBcKoi 001acTu;

AJIMUHUCTpPATUBHBIN perjiaMeHT o MPEI0CTABICHUIO
MYHULIMNIATBHON yciyrun «Bplnada cnopaBku (akTa) O HalMYuU
(oTCyTCTBUM) 33JOKEHHOCTH MO apEHJHOM IUIaTe 3a 3€MENbHbBIE
Y4aCTKH, HaxXoOAIHUECAd B MyHHHHHaHBHOfI COOCTBEHHOCTH HIIA
rocy1apCTBEeHHasi COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUuCHa;

denepanbHas TOCyAapcTBeHHass HH(GOpPMAIMOHHAs  CHCTEMa
«Enunas cuctema wuaeHTudUKaMM W ayTeHTU(UKALIUU B
UHPPACTPYKTYpE, obecrieunBaroIei UH(POPMALMOHHO-
TEXHOJIOTMYECKOE B3aUMOJICUCTBUE HH(POPMAIIMOHHBIX CHCTEM,
UCTIONIB3YEMBIX Ui TPEAOCTAaBICHHS T'OCYJapCTBEHHBIX U
MYHULIUIATBHBIX YCIYT B 3JIEKTPOHHOU (hopmer;

oo, oOpamaromieecss ¢ 3asgBICHHEM O IPEIOCTaBICHUHU
MyHULIMTIATBHON YCIIYTH;

auno, oOpamaromeecss € 3asgBICHHEM O IPEIOCTaBICHUU
MyHunMnaibHON YCayru, uMeroniee ydetHyro 3anuch B ECHUA,
NPOILIEAIIYIO POBEPKY, a JIMYHOCTH IOJIb30BATENs OATBEPKICHA
HaJUIeKaIUM 00pa3oM (B JIFOOOM W3 IICHTPOB OOCITYKHMBaHUS
Poccuiickoit ®eneparuu win MOL[ MockoBckoit o0nacTh);
3ampoc O  MpeAoCTaBleHWH  MyHHMIMIAIbHOW  YCIIYTH,
NpeACTaBICHHBIN JTFOOBIM PEyCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM CIOCOO0M;

ceppuc  PIII'Y, NO3BOJIAIOIIMN  3asiBUTENIO  I0JIy4aTh
uHdopmarmio 0 xoxe OoOpabOTKM  3asBIICHUN, I0JIAHHBIX
nocpencrsoM PIITY;

MOJlyJIb OKa3aHUsl YCIYr €IWHOM HH(OPMALMOHHOW CHCTEMBbI
OKa3aHUs yCIYT, YCTAHOBJICHHBIN B A IMUHUCTPAIINH;

MyHULIMIIAIbHAsL yciyra «Bbpgaua crnpaBku (akra) O HalMuuu
(oTCyTCTBHMHM) 330JKEHHOCTH 10 ApEHJIHOW IUIaTe 3a 3eMeEJIbHBIE
YYaCTKH, HaXOJAIIMECs B MYHHLMIAIBHOW COOCTBEHHOCTH HIU
roCyJapCTBEHHAasi COOCTBEHHOCTh Ha KOTOPbIE HE Pa3rPaHUYEHAY;

TOCYAApCTBCHHBIC OpraHbl, Y4YaCTBYIOIIUC B MPCAOCTABICHUU
TOCYJApCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT,

OpraHu3aluy, y4acTBYIOLIHE B IIPEIOCTABICHUHU
TOCYJapCTBEHHbIX YCIYyr (B TOM YHCIE I10/BEJOMCTBEHHbIE
YUPEKIECHUS);

3JEKTPOHHASI TMOJIMUCh, KOTOpas IOCPEACTBOM HCIOIb30BAHMS
KOJOB, TMapoJied WM WHBIX CPEICTB TMOATBEPXkAaeT (akT
(dbopMupOBaHUs ANEKTPOHHON MOJIUCH OIPEICICHHBIM JIULIOM;

rocyapcTBeHHass WHQPOpPMAIMOHHAs cucteMa MOCKOBCKOM
obnactu «Ilopran rocyaapcTBEHHBIX M MYHULUMAIbHBIX YCIYT



CEpBHUC PIIT'Y
«Y3HaTb CTaTyc
3asBICHUS»

cetb HTEpHET
YAOCTOBEPSIOIINI
LIEHTP

yCUJIEHHAs
KBaJTM(PHULIIMPOBAHHAS
AIIEKTPOHHAs
noanuce Ol

(aiin ToKyMeHTa

AJNIEKTPOHHBIN  00pa3
JIOKyYMEHTa

JJIEKTPOHHBIN
JOKYMEHT

MockoBckoil o0nacTu», pacrnojokeHHass B ceTH MHTepHeT 1o
azapecy http://uslugi.mosreg.ru;

ceppuc  PIII'Y, mo3BonsAOmMA  MONYYUTh  aKTyaJIbHYIO
UHPOPMALIMIO O TEKyIeM cTaryce (dTarne) paHee IMOJaHHOTO
3asBICHHUS;

UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHAS ceTh «IHTepHET;
YIOCTOBEPSIOIINN LEHTP, AKKPEAUTOBaHHBIM MUHUCTEPCTBOM
CBSI3U U MacCOBBIX KOMMYHUKalui Poccuiickon denepannu.

AJNIEKTPOHHASI TOJIUCH, BbIJaHHAS YOCTOBEPSIOIIUM ILIEHTPOM,
NONTydeHHas B pe3yabTaTe Kpunrorpaduueckoro mpeoOpa3zoBaHUs
uHGOpPMaIIMU C HCIOJIb30BAHUEM KII0Ya 3JIEKTPOHHOM IMOAIHUCH,
MO3BOJISIET  ONPENENUTh JIMIO, MOJMHMCABIIEEe 3ICKTPOHHBIH
JIOKYMEHT, OOHapyXuTh (aKT BHECEHUS U3MCHCHHH B
JNIEKTPOHHBIN TOKYMEHT IOCJIE MOMEHTA €ro MOAMMCAHUs, KoY
IPOBEPKHU AJIEKTPOHHOMN MOJIMUCH yKa3aH B KBAJIM(ULIHUPOBAHHOM
cepTudUKare;

JJICKTPOHHBIA ~ 00pa3  JOKYMEHTa,  TOJYyYEHHBIH  IyTeM
CKaHMPOBAHUS JOKyMEHTa B OyMakHOH (opme.

JOKYMEHT Ha OyMaXHOM HOCHUTENe, MpeoOpa3oBaHHBIA B
EKTPOHHYIO (HOpMY MyTeM CKaHUPOBAHMS C COXPAaHCHHEM €ro
PEKBHU3HUTOB;

JOKYMEHT, HH(POPMALUs KOTOPOTO MPEI0CTABICHA B JIEKTPOHHOMN
dopMe W  TOANMHCAHA  YCWICHHOW  KBATH(PUIIUPOBAHHOM
3JIEKTPOHHOU MOANKCBIO.


http://uslugi.mosreg.ru/

[Tpunoxenne Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CITIPABOYHA A UHOOPMALUA
0 MecTe HaxOXKAeHus, rpaduke paboThl, KOHTAKTHBIX Tele(oHax, agpecax EKTPOHHOH MOYTHI
AJMUHHCTpAIUs U OpraHu3aluil, y4acTBYIOUIUX B MPEIOCTABICHUN U HHPOPMHUPOBAHUU
0 MOpsAJIKE MpeNoCcTaBIeHnss MyHUIIUIIaNbHON yCIIyTH

1. AaMuHMcTpanus ropoackoro okpyra Jlocuno-IlerpoBckuii

Mecto HaxoxaeHus: ropoackoi okpyr Jlocuno-Ilerposckuid, yi. Jlenuna, 1.3.

I'padux paboTsr
IToHemeTpHUK ¢ 08.45 no 18.00 (mepepniB 13.00-14.00)
BTopHuk ¢ 08.45 mo 18.00 (mepepwi 13.00-14.00)
Cpena ¢ 08.45 mo 18.00 (nmepepwi 13.00-14.00)
YetBepr ¢ 08.45 no 18.00 (repepniB 13.00-14.00)
[IsTHHITA ¢ 08.45 no 16.45 (mepepniB 13.00-14.00)
Cy660Ta BBLIXOJHOM J€HD
Bockpecenne BBIXOJIHOU JIEHE

[Touroerit anpec: 141150, ropoackoii okpyr Jlocuno-IlerpoBckuid, yi. Jlenuna, a.3.
KonTtaxTabiit Tenedon: 8(496) 567-43-18.

l'opstuas nunus rydoepHaropa MockoBckoit oonactu: 8-800-550-50-30.
Odunnanbuelii cadT B cetn HTEpHET: lospet.ru.

Anpec 35IeKTpOHHOM 1ouTH B ceTn VIHTEepHeT: lospet@mosreg.ru.

2. CnpaBoyHas uHpopmManus
WNudopmanus npusenena Ha caiire PIII'Y: uslugi.mosreg.ru


mailto:lospet@mosreg.ru
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I[HOPAJOK
MOJIYYEeHHUS 3aMHTEPECOBAHHBIMH JIMIIAMU MH(DOPMAIIUH 110 BOIPOCAM MPEI0CTaBICHHS
MyHunmnanbHOM yCIyrd, CBEICHUN O XO/€ MPENOCTaBICHNS MyHUIIMTIAIIBHON yCIIyTH,
nopsizike, GopMe U MecTe pa3MelIeHnsT HHPOPMALIUH O TOPSJIKE TPEAOCTaBICHHS
MyHUIMNIAIBHON YCITYTH

1. Mudopmanus o npemoctaBieHMM MyHUIMIAIBHOM YCIYT'M pa3MelIaeTcss B AJIEKTPOHHOM
BUJIE!

1) Ha opunManbHOM caiite AqMUHUCTpaluu — lospet.ru;

2) Ha nopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIIax, NOCBIIIEHHBIX MyHUIIMTIAIBHOMN
ycIyre.

2. Pa3memieHHass B 3JIEKTPOHHOM BHJA€ HHGpOpMalus O IMpenocTaBlieHnd MyHuIunaibHON
YCIYTH JOJKHA BKJIIOYATh B CEOsL:

1) HamMeHOBaHUE, TOYTOBBIE aJpeca, CIpaBOYHBIE HOMEpa Tele(OHOB, ampeca IIEKTPOHHOUN
IIOYTHI, aJjpeca CaiToB AJMUHHUCTPALINY;

2) rpaduk paboThl AIMUHUCTPALIY;

3) TpeGoBaHMA K 3asBICHHUIO U IPUIAraeMbIM K HEMY JOKYMEHTaM (BKIJIIOUYas UX IepPeUeHb);

4) BbLAEPKKHU U3 IPABOBBIX aKTOB, B YaCTH Kacarouieicss MyHUIMIIaIbHOM yCIIyTu;

5) TekcT AIIMUHHCTPATUBHOTO PETJIaMEHTa C MPUIIOKEHUSIMU;

6) KpaTKO€ OIMCaHME MOPsJIKA MTpeloCcTaBlIeHnss MyHUIIMTIaNbHON YCIYTH;

7) 06pasiiel 0pOpMIIEHHS JOKYMEHTOB, HEOOXOAUMBIX /sl MOJTydyeHHst MyHUIIUIaTbHON YCIIyTH,
1 TpeOOBaHUS K HUM;

8) mepeyeHb THUIOBBIX, HauOOJIee AKTyaJlbHBIX BOIPOCOB, OTHOCAIIMXCA K MyHHIMIIAIBHOM
yciyre, 1 OTBEThI Ha HUX.

3. KoHcynpTupOBaHue 10 BONPOCAM NMPEAOCTaBICHU MyHUIIMIIAIIBHON YCIYTH CIELMAIUCTAMU
AJMUHHUCTpAIK OCYLIECTBIIsIETCS OECIUIaTHO.

4. NndpopmupoBanue 3asBuTeneil (mpeacraButeneil 3asBuTeneil) o mopsake MperocTaBiICHUs
MyHuUIMNanbHONW YCIYIM OCYIIECTBIISIETCS TakkKe MO TenedoHy «ropsueit tuHum» 8-800-550-
50-30.
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<I)opMa CIIpaBKH (aKTa) O HaJIM4YUH (OTcyTCTBI/II/I) 3a0JDKCHHOCTH 110 apeH,[IHOf/'I T1aTC 3a 3CMCJIBHBIC YHYAaCTKH

OdopmasieTcst Ha opuUIATEHOM OJaHKe AJIMHHUACTPAIUA

T. , MockoBckas 00J1acThb
(Haumenosanue AOMuHucmpayuu)
CIIPABKA (AKT)
O HAJIMYUHN (OTCYTCTBI/II/I) 3a10JIKEHHOCTH 110 apeH,uHoﬁ IJ1aTe 3a 3€MCJIbHBIC YYaCTKU
oT Ne
10 JOTOBOPY apeHIbI OT Ne Brigano
3€MENBHOTO y4acTKa, ¢ KalaCTPOBEIM HOMEPOM , (manmenoBanmne/d.1.0. 3asBuTens)
IJIOIIAbIO , Kareropus s MHH
BUJI pa3peLIEHHOTO UCIIOJIb30BaHUS , ajapec: ,
PacIOI0KEHHOTO 110 aJpecy: TenedoH: , hakc: ,
aJpec 3. TOYTHI:
Ienn Koun-Bo
ApeHpHas 1ara Cymma Ne, nara 3a10KEHHOCTD Ilenu B . | Ilenu3a
. B JHER Ilenu Bcero Ilepuon Hauncnenus o
MCCSH_I CyMMa OIlIAThI OIlJIAaThI TIaTC)KHOT'O 110 apCHAHOU JCHb nepuon KOMMGHTapI/II/I
JICHb IPOCpo (py0.) [ICHU
B MecsI] MICHU JIOKYMEHTA miaTe %) (py06.) i (py6.)

HUTOro




3a1075KEHHOCTh 110 apeH)IHOﬁ IJ1aTe

Ilenu

OO6m1as 3aJ0KEHHOCTD

Y10JIHOMOYEHHOE JOKHOCTHOE JIUIIO

(moamnuch, paMumus, HTHULIAATIBI)

«

»

20

21



22

[Tpunoxxenune Ne 5
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

CITMCOK
HOPMAaTHBHBIX aKTOB, B COOTBETCTBUU C KOTOPBIMH OCYIIECTBIISIETCS MPEIOCTABICHUE
MyHULIMTIATEHON YCITYTH

IIpenocraBiienrne MyHUIIUIIATBHON YCIyTU OCYILECTBISECTCS B COOTBETCTBUH C:

— Koncturynueit Poccuiickoit ®@enepanmu;

— I'paxxnanckum konekcom Poccuniickont denepanuu;

— 3emenbHBIM KoJiekcoM Poccuiickoit denepanuu;

- ®enepanbHbiM - 3akoHOM  oT  21.07.1997 Ne 122-®3 «O rocygapCTBEHHOI
pEruCTpalvy MpPaB HA HEJBUKUMOE UMYILIECTBO U CIIEIOK C HUMY;

- @enepanibibiM  3akoHOM  oT  27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEI0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

- ®enepanbHbM 3ak0HOM 0T 06.04.2011 Ne 63-D3 «O0 351eKTpOHHOM MOANINUCHY;

- noctaHoByiienneM IIpaBurenbctBa Poccuiickoit depepannu ot 16.05.2011 No 373
«O pa3paboTKke U YTBEp)KIECHUU aJIMUHUCTPATUBHBIX PErJIaMEHTOB HCIIOIHEHUS! TOCYIapCTBEHHBIX
GYHKUIMA U aIMAHACTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHHS TOCYIaPCTBEHHBIX YCITYT»;

- 3akoHoM MockoBckoi obmactu oT 07.06.1996 No 23/96-O3 «O perynupoBaHUH
3eMeJIbHBIX OTHOIIEHUH B MOCKOBCKO# 00/1aCTHY;

- VYcraBoMm ropoackoro okpyra Jlocuno-IlerpoBckuit MockoBckoii 0051acTu.
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[Tpunoxxenne Ne 6
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma 3asBiIEeHNA 0 IPEIOCTaBICHUN MyHUIIMNIAIBHON YCIIYyTH

B Anmunnctpanuio

oT
(pamumust, ©Ms1, OTYECTBO (IPU HAIMYWH), PEKBH3HUTHI
JOKYMEHTa,  YIOCTOBEPSAIOIIEr0  JHUYHOCTb IS

¢usnueckoro auna W HaMMEHOBaHUE,
OpraHM3alMOHHO-TIpaBoBast ~ gopmMa M CBeICHHUS
ET'PIOJI/ET'PUITL IOPHINIECKOTO T,

UHIUBUAYAIBHOTO IPEATPHHUMATEIIS )

azpec:
(YKa?)aTb aapec MeCTa KHUTCJIbCTBA — IJIsA (1)I/I3I/I‘-ICCKI/IX
JIUII, MECTa HAXOXICHUS — JUISI FOPUINYECKHUX JIUIT)

Tenedon:

aapec SHCKTpOHHOﬁ IIOYTHI:

3ASBJIEHUE
0 MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH
«Bblaaya cripaBku (akTa) 0 HATMYUM (OTCYTCTBHH) 33J0JPKEHHOCTH 10 apeHIHOM I1aTe 3a
3eMeNbHBIC YYaCTKH, HAXOAALINECs B MyHUIIUITATHHON COOCTBEHHOCTH WIIM TOCYAapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPBIE HE Pa3rPaHUYEHA

[Tpomry Bac BbiaTh cripaBky (akT) 0 HAIMYMK (OTCYTCTBHMHU) 3a/10JKEHHOCTHU IO apeHIHOM
IU1aTe 3a 3eMEJbHBIA y4acTOK (Y4acTKH) € KaJaCTPOBBIM HOMEPOM (KaJlaCTPOBBIMH HOMEPAMH)

IIpenocraBieHHBIN HA OCHOBAHHMHM JI0IOBOpa apeH]IbI OT Ne ,
3a IEPUOJ C 1o

Ha o00paGoTky mepcoHaJdbHBIX JaHHBIX 3asBUTENs (NIpeACTaBUTENs — 3asBUTENs),
coJieprKaIuxcs B 3asiBICHUU U MPUJIAraeMbIX K HEMY JJOKYMEHTaX, COTJIaceH.

[Toanuck [ara

PesynpTar npenocraBieHuss MyHUIMNIAIBHON YCIYTH MPOILY HAIIPABUThH B JIMYHBIN KaOUHET
Ha PIIT'Y B hopme 251eKTpOHHOTO JOKYMEHTA.

O xoze paccMOTpeHHUsI U TOTOBHOCTH pe3yJibTaTa MpeocTaBiIeHUs] MyHUIUITATBbHOW yCIyTu
3asBuTENb (IPEICTABUTEND 3asIBUTENS) YBEOMIISICTCS CIICTYIOIIUMU CIIOCOOAMM:

- uepes nuuHbIA kabunaet Ha PIIT'Y uslugi.mosreg.ru;

- 110 JIEKTPOHHOM IOYTE.

(moamuck 3asBuUTENS (TPEACTABUTEINS 3assBUTEIS ) (®.1.0. monHOCTHIO)
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IIpunoxxenne Ne 7
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

Onucanue JOKYMEHTOB, HEOOXOUMBIX IS MTpeloCcTaBlieHnss MyHUIIMNIaNbHON YCIYT !

Knacc Bunst OO0u1re onucaHus TOKyMEHTOB IIpu nonaue yepes PIII'Y
JOKYMEHTa JIOKYMEHTOB
JIOKyMEHTBI, IpeocTaBisieMble 3asiBuTeNeM (IpecTaBuTesieM 3asBUTeNs)
3asiBiIeHHE 3asBreHre JODKHO OBITH oopmiieHO Mo | 3amonHseTcst ekTpoHHas ¢opma 3assienus Ha PIITY. B cmyuae

¢dopme, ykazaHHOU B npuitoskeHUuH Ne 6 K

O6paH_ICHI/I$I MpeaACTaBUTECIIA 3a${BI/ITeH${, HC YIIOJJHOMOYCHHOI'O Ha

HACTOAILIEMY AJIMMUHHCTPATUBHOMY | MOANUCAHUE  3asBICHUSA, TNPUKPEIUIACTCA  DJIEKTPOHHBIM  00pa3s
pEerJIaMeHTy. 3asiBIeHUs, NOANMUCAHHOTO 3asiBUTEIIEM.
JloroBop apeH/ibl Ha 3eMEIbHBIN JloroBopa apeHapl Ha 3emenbHBIN | [IpencraBisercs 3eKTpOHHBIN 00pa3 JOKYMEHTA.

Y4acTOK, 3aKJIIOUYEHHBIN 10
02.03.1998 rona

y4acTOK, OOPMIICHHBI B COOTBETCTBUU
C  TpeOOBaHUSMH, YCTAaHOBIICHHBIMU
I'paxxnmanckum  komekcom  Poccuiickon
denepanuu,

JloKkyMeHT,
yIIOCTOBEPSIIO
1807058
JUYHOCTD

ITacnopt [Tacopt pomkeH OvITh odopmien B | [IpencraBnsieTcs 31MeKTPOHHBIN 00pa3 JOKyMeHTa (2 U 3 cTpaHUIa).
rpakaaHuHa COOTBETCTBHUHU c [ToctanoBneHneM
Poccutickoi IIpaButensctBa P® ot § uromnst 1997 r. Ne
denepannn 828 «O6 yrtBepxknaenun IlonoxeHus o
macrnopre  rpaxjaaHuHa  Pocculickon
denepanun, o6pasia OJTaHKa U OTTUCAHUS
macrnopra  rpaxjaaHuHa  Pocculickon
Denepanum.
ITacnopt Obpazen; macnopta rpaxnanuaa Coro3a | [IpencraBnsieTcs 3MeKTpOHHBIN 00pa3 JOKYMEHTa BCE CTPAaHHUIIBI.
rpakJIaHHA CoBeTCKHUX COoLMaAITNCTUYECKUX
CCCP Pecnybnuk u  omucaHue  macmopTa

yTBEpKAEeHb NocTtaHoBieHneM CoBMHHA
CCCP ot 28.08.1974 Ne677 «OO06
yTBep)kaeHnM [looxkeHnns o macnopTHON
cucteme B CCCPy;
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BOIIPOC O JCHCTBUTEIHLHOCTH IACIOpTa
rpaxaannHa CCCP o6pasma 1974 roga

pemaercs B 3aBHCHUMOCTH oT
KOHKPETHBIX 00CTOSITENILCTB
(mocTaHOBIIEHHE [TpaButenscTBa

Poccuiickoii ®enepauun ot 24.02.2009
No 153 «O npuszHaHUHN AEUCTBUTEIILHBIMU
no 1 wmoma 2009 r. mnacnopros
rpaxaannHa CCCP o6pasna 1974 rona
JUIL HEKOTOPBIX KaTErOpUi MHOCTPAHHBIX
TpaKJaH U JIMI] 0€3 TPakIaHCTBAY)

[Tacnopt [Tacmopt wuHOCTpaHHOTO TrpaxaaHuHa | [IpencraBisercs 37eKTPOHHBIA 00pa3 JOKYMEHTa BCEX CTPAHHMIL.
MHOCTPaHHOT'O JOJKEeH ObITh O)OPMIIEH B COOTBETCTBUH
rpaX<J1aHnHa ¢ @PenepanbHbIM 3ak0HOM 0T 25.07.2002
No 115-®3 «O npaBoBOM TMOJOKEHUU
MHOCTPAaHHBIX TIpaxaaH B Poccuiickoi
Denepanum.
Bun Ha | Bun Ha oxutenbctBO B Poccwmiickoit | [Ipencrasisiercst aneKTpOHHBIN 00pa3 JOKyMEHTa BCeX CTPaHHUII.
KUTEIBCTBO B | ®enepanuu nomkeH OBITH OQOPMIICH B
Poccutickoi cooTBeTCTBUM ¢ DenepanbHbIM 3aKOHOM
denepanuu oT 25.07.2002 Ne 115-®3 «O mpaBoBOM
[IOJIO)KEHUH HWHOCTPAHHBIX TpaXKJaH B
Poccuiickoin denepaiminy.
Bpemennoe Bpemennoe ymoctoBepenue sm4yHOCTH | [Ipy momaue mnpemocTaBisieTcss SJEKTPOHHBIM 00pa3 BceX CTPaHHUIL
YIOCTOBEpEHUE rpaxganuHa PO gomkHO — OBITH | TOKYMEHTA.
JUYHOCTH opopmreno mo  dopme Ne  2I1
rpakJaHuHa (ITpunoxxeHune No 2 K
Poccuiickoi AJIMUHHCTPaTUBHOMY periaMeHry
denepanuu denepanbHON  MHUTPAIMOHHOW  CITYKOBI

[0 IPEIOCTABIECHUI0 TOCYJapCTBEHHON
YCIyTH IO BblAAau€ M 3aMEHE Iacropra
rpaxxaanuHa  Poccuiickoit  ®Penepanmu,
YIOCTOBEPSIOLIETO JIMYHOCTb
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rpaxaanuHa Poccuiickoit @enepanvu Ha
tepputopun  Poccuiickoit ®Penepauuu,
YTBEPKIICHHOMY IIPUKA30M OMC
Poccun ot 30.11.2012 Ne 391 «O6

YTBEPKICHUH AJIMUHUCTPATUBHOTO
periaMesTa denepanbHON
MUTPALlMOHHOMN CILYKOBI 1o
MIPEIOCTABICHUIO roCyJ1apCTBEHHOM

YCIYTrd MO BBIJAY€ M 3aMEHE Macrnopra
rpaxnaanuHa Poccuiickon ®epepanuu,
YAOCTOBEPSIOIIETO JIMIHOCTH
rpaxxaanuHa Poccuiickoit @enepauuu Ha
tepputopuu Poccuiickoit denepauuny).

BoeuHrlii Omiier

Boennblif  Omner  gomkeH  OBbITH
opopmaen mo d¢opme Ne 1 (IIpukas
Munuctpa ob6oponst PO or 18.07.2014
Ne 495 «O6 yrtBepxnenun WHcTpyKkuuun
no o0ecrneyeHuto (QyHKIIMOHUPOBAHHS
CHCTEMBl BOWHCKOTO YydYeTa TpaKaaH
Poccuiickonn ®enepanuu ¥ NOpsAAKa
MPOBE/ICHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OpPraHM3aLUI0 OCYLIECTBICHUS
BOMHCKOTO YYETay).

IIpu mopmadye mnpenocTaBisieTcss IEKTPOHHBIH 00pa3 BCeX CTPaHUI]
JIOKYMEHTA.

Bpemennoe
YIOCTOBEPEHHUE,
BbIJAaHHOC B3aMCH
BOEHHOI'0O OujIeTa

BpemenHoe ymocToBepeHHE, BBIIAHHOE
B3aM€H BOECHHOI'O OWiIeTa ITOJDKHO OBITH
opopmieno mo c¢opme Ne 3 (IIpuxa3
Munuctpa ob6oponsl PO ot 18.07.2014
Ne 495 «O6 yrBepxnaenun MHCTpyKIMH
mo oOecneyeHUo (HYHKIIMOHUPOBAHUS
CUCTeMBl BOHMHCKOTO YydYeTa TpaKiaH
Poccuiickoii  ®epepanuun U mopszka
MPOBEJICHUSI  CMOTPOB-KOHKYPCOB  Ha
JYYIIYI0 OPTaHM3ALHUI0 OCYIISCTBICHHS

[Ipu mopmade mpenocTaBisieTcss 3IEKTPOHHBIA 00pa3 BCeX CTPaHUI]
JOKYMEHTA.
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BOMHCKOTO Y4ETay).

VY nocroBepenue VYnocroBepenue OexeHla TOHKHO ObITh | [Ipy momaue mnpemocTaBisieTcss 3JEKTPOHHBIA 00pa3 BceX CTpaHUIL
OexeHIa opopmiieHo 1O (opme, YTBEPKICHHOH | TOKyMEHTA.
ITocranosnenuem IlpaBurensctea PO or
10.05.2011 Ne 356 «O06 ynoctoBepeHUU
OeXKEeHIIAY.
Hoxyment, | JloBepeHHOCTh JloBepeHHOCTDh A0KHA ObITh odopmiteHa | [IpencraBnsercs 3eKTPOHHBIN 00pa3 JOKYMEHTA.
MOATBEPK1a B COOTBETCTBHM C  TpeOOBaHUIMH
FOLLIAN 3aKOHO/IaTEIbCTBA u coziepKaTh
MIOJIHOMOYHSI CIIEYIOINE CBEACHHUS:
MPEJCTaBUTE - ®MO nuua, BBIIABIIETO JOBEPEHHOCTb;
BIE - ®MO nuua, yNoOJIHOMOYEHHOIO IIO

JIOBEPEHHOCTH;

- JlaHHBIC JIOKYMEHTOB,
YIAOCTOBEPSAIONIUX JIMYHOCTh ITUX JIUII;

- O0beM MOTHOMOYMH TPEACTABUTEINS,
BKJIIOYAIONIMKA  MpaBO  Ha  MoJaudy
3asgBiacHUS 0 MPEIOCTAaBICHUN
MyHULMNIaTBEHON YCIIYTH;

-JlaTa BbIJaYM JOBEPEHHOCTH;

- IToxmmce JIHIIa, BBIJIABIIIETO
JIOBEPEHHOCTb.
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ITpunoxxenne Ne 8
K AJIMMHHCTPAaTHBHOMY PETJIAMEHTY

dopma perieHust 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTaBICHUS
MyHUIMIIAIBHOM YCIYTH

Odopmnsercs Ha opuIHaTEHOM OJaHKe AIMUHUCTPALIUN

Komy:

(bamumust, wMs, oTyecTBO (NPH  HATMYUH)
¢usnueckoro - JMLIa WM HauMEHOBaHHE
IOPUIMYECKOTO nvna, 3anparIuBaronIX
nH(DOpPMAIIHIO)

PEHIEHUE
00 OTKa3e B IpUEME U PErHCTPALUH JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHUS
MYHULIMINIATBHON yeiyru «Brigaua cripaBku (akTa) 0 HaTU4UK (OTCYTCTBUU) 337J0JDKEHHOCTH 110
apeH/IHOM IUIaTe 3a 3eMeJIbHbIC YUACTKHU, HAXOAAIIMecs B MyHUIUIAIbHON COOCTBEHHOCTH WM
rOCyJapCTBEHHAs: COOCTBEHHOCTh Ha KOTOPBIE HE Pa3rPaHUYEHay.

B npueme wu peructpauuu JIOKyMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS
MYHUIUNATIBHON yciayru «Bpliaya cipaBku (akTa) O HAIMYMU (OTCYTCTBUM) 3a/10JKEHHOCTH T10
apeHJHOM IUIaTe 3a 3eMeJbHbIE YUaCTKH, HaXOIAIIMeCs B MyHUIIMIIAJbHOW COOCTBEHHOCTU WM
rocyJapCcTBeHHasi COOCTBEHHOCTh HA KOTOpPbIE HE pa3rpaHnyeHay BaM oTka3aHO MO CleIyIOLIUM
OCHOBaHUSM (yKa3aTb OCHOBAHHUS):

1. OOparienue 3a npenocraBieHueM MyHHIMIIATBHOM YCIIyTH, HE NpPeAoCTaBisieMOn
AJIMUHUCTpaLUEH.

2. OOpamenue 3a mnpenocraBieHHeM MyHHUIUMNATBHOW YCIyru 0e3 MNpeabsBICHUS
JOKYMEHTa, TIO3BOJISIOIIETO YCTAaHOBUTH JIMYHOCTH JIMIA, HEMOCPEICTBEHHO IOJAOLIETO
3asiBIICHHUE.

3. OOpamieHue 3a npeaocTaBieHneM MyHUIUNIAIBHONW YCIYTH JIUIIOM, HE OTHOCAIIIMMCS
K JIULIaM, UMEIOLIUM IPaBo Ha MojydyeHrne MyHUIIMNaNIbHON yCIyTH B COOTBETCTBUU C IIYHKTOM
2 AJIMUHUCTPAaTUBHOIO PErJIAMEHTA.

4. JIOKyMEHTBI COJIepKaT NOJYUCTKHU U UCIIPABIICHUS TEKCTA.

5. JIOKyMEHTbl HMMEIOT HUCHpPABJIEHUS, HE 3aBEPEHHbIE B  YCTAHOBJIEHHOM
3aKOHOJATEIBCTBOM MOPAIKE.

6. JlokyMeHTBI cofeprKaT MOBPEXKACHUS, HAINYUE KOTOPHIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJEP/KAHUE.

7. JIOKyMEHTBbl YTpaTWIM CHUJIy Ha MOMEHT OOpalleHus 3a IpPeJoCTaBICHUEM
MyHuunanbHOU yCIIyru.

8. HexoppekTHoe 3amoaHeHUE 00s13aTENBHBIX MTOJICH B 3asBICHUH, B CTIydae oOparieHus
IpeJIcTaBuTeNs 3asBUTEINS, YIIOJTHOMOUYEHHOTO Ha Mojady JOKyMEHTOB U MOJy4YeHUE pe3yibTara
penocTasiieHuss MyHUIIMNaIBHON YCIYTH.

9. ®opma MOJAHHOTO MPEACTABUTENEM 3asBUTENS, YHNOJHOMOYEHHOIO Ha HoJady
JOKYMEHTOB U IOJIy4€HHE pe3yJbTaTa IpeJocTaBIeH!s] MyHUIIMNaIbHON YCIIyTH, 3asBICHUS HE
COOTBETCTBYeT (¢opMe 3asBIEHUS, YCTAHOBICHHONW AJMHMHUCTPATUBHBIM  PpErJIaMEHTOM
(mpunoxenue Ne 6 Kk ATMUHUCTPATUBHOMY PETJIAMEHTY).

10. IlpencraBieH HENOJHBINA KOMIUIEKT JOKYMEHTOB.
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11. HekoppekTHoe 3amosiHeHHE 0O0s3aTeNbHBIX moyiel B (opme 3asBnenus Ha PIIT'Y
(OoTCyTCTBHE 3allOJHEHUS, HEAOCTOBEPHOE, HEMOJIHOE JMOO0 HENpaBWIBHOE IIPEeACTaBICHUE
CBEICHUI, HE COOTBETCTBYIOUIMX TPeOOBAHUSAM, YCTAHOBJICHHBIM AJIMHUHUCTPATHBHBIM
periaMeHTOM).

12 . IlpencraBneHre HEKAYECTBEHHBIX WJIM HEAOCTOBEPHBIX JJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, HE IO3BOJSIOIIMX B IIOJHOM OO0bEMEe MpOYMTaTh TEKCT JOKYMEHTa W/HIU
pPacIo3HaTh PEKBU3UTHI JOKYMEHTA.

13. Ionaua 3asBieHUs U MHBIX JOKYMEHTOB B JIEKTPOHHOH (hopMme, MOANUCAHHBIX C
WCIIOJIb30BAHUEM  TPOCTOM  JJIEKTPOHHOM MOANMCH, HE NpHHAMIEXKAIMEH 3asBUTENIO
(mpencraButTento 3asiBUTENS).

(TOKHOCTBD) (moamuck, hamuIist, HTHAITHAIIBI )
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ITpunoxxenne Ne 9
K AJIMMHHCTPAaTHBHOMY PETJIAMEHTY

TpeboBanus
K ITIOMEIIIEHUSAM, B KOTOPBIX MPeAOCTaBIsieTcss MyHHIMITAIbHAS YCITyTa

l. [Tomemenusi, B  KOTOpPBIX  TpenOCTaBisieTcss  MyHULMNANbHAS — yCIyra,
MPEANOYTUTENBHO Pa3MEIIAOTCs Ha HIDKHUX ASTa)Xax 3JaHUM M JIOJKHBI COOTBETCTBOBATh
CaHUTAPHO-IMUIEMHUOJIOTMYECKUM TTpaBUIaM U HOpMAaTHUBaM.

2. Bxonpl B momenieHus o0OpyayrOTCs MaHAyCaMH, PacCHIMPEHHBIMU MPOXOIaMH,
MO3BOJITIOIIUMU  00€CTIEYHTh OECTPEIATCTBEHHBIM JOCTYI HWHBAJIWIOB, BKIIIOYAs WHBAIHIIOB,
HCIIOJIB3YIOUIUX KPECIa-KOJSACKH.

3. [Ipy mHOM pa3MmelleHHH NOMEIIEHUH MO BBICOTE, JOKHA OBbITh oOecredeHa
BO3MOKHOCTb MOTy4eHHss MyHHIIMTIATBHOHN yCIyTH MaJOMOOHUIBHBIMU TPYIIIIAMH HACEICHHS.

4. Bxop 1 BBIXO]T M3 TIOMETLEHHI 000pyIyIOTCSl yKa3aTeIsIMH.

5. Mecra 11 ”HOPMUPOBAHUS, NTPEJHA3HAYCHHBIE Il O3HAKOMJICHUS 3asBUTENEH
¢ nH(OPMAIIMOHHBIMH MaTepuallaMH, 000pyIyI0TCs HHPOPMALIMOHHBIMU CTEHIAMH.

6. Mecra ans OXUIAHMS Ha TMOJAYy WIM IOJyYeHHE JOKYMEHTOB OOOPYIyIOTCS
CTYJIbSIMU, CKAMBSIMHU.

7. Mecra gans  3anoiHeHHs 3asBIEHHS OOOPYIYIOTCS CTYNBSMH, CTOJAMHU

(croiikamu) U oOecreunBaroTCsl 0Opa3naMu 3asBICHUN, mucuedl Oymaroil M KaHLEISPCKUMU
NPUHAUISKHOCTSMH (IIAPUKOBBIMU PyYKaMH).

8. KaOunets! 1yt npuema 3asBureneil (mpeacraBuresneil 3asBUTeseil) 10MIKHbI ObITh
000py0BaHbl HHPOPMAIIMOHHBIMHU TaOJIMYKaMH (BBIBECKAMHU) C YKa3aHHEM:

1) HOMEpa KaOMHEeTa;

2) dbamunuy, UMEHH, OTYECTBA M JIOJDKHOCTH CHEIHAUCTa, OCYIIECTBIISIONIETO
IpeaocTaBiieHne MyHUIIMIIAIbHOM YCIIYTH.

0. PaGouue MecTa MYHULIUATIATBHBIX CITyKallluX, MIPEIOCTABIISIOIIUX

MyHUIIUTIATBHYIO YCIYTY, OOOPYIYIOTCS KOMIBIOTEPAMH M OPTITEXHHUKOM, MO3BOJISIONTUMHU
CBOCBPEMEHHO W B IIOJIHOM OOBEME IONyYaTh CIPABOYHYIO HH(POPMAIMIO IO BOIPOCAM
MPEIOCTABIICHUS] YCIYTH U OPTaHU30BATh MPENOCTaBlieHne MYHUIIMTIATBHONH YCIYTH B TTOJHOM
o0BeEME.
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ITpunoxxenune Ne 10
K AZIMHUHUCTPaTHBHOMY pETJIaMEHTY

IToka3aTenn TOCTYIMHOCTH M KadyecTBa MyHUIIMIIAIBbHON YCIyTH

ITokazaTemsimu AOCTYIMHOCTH NPEAO0CTABIICHUSA MYHI/IIII/IHaJ'II)HOI\/’I YCIIYTU ABJIAIOTCA:

1. NpeIOCTaBIieHUE BO3MOXKHOCTUA TMONydeHUss MyYHUIMOANBHOH  yCIOyrd B
AIIEKTPOHHOH (hopMmeE;
2. NpEeIOCTaBIieHUE  BO3MOXKHOCTH  MOJy4YeHHUS  WHPOpMAllMu O  XOJe

MyHununanpbHOW  yciIyru, B TOM  4YHCI€ C  HCHOJb30BaHHMEM  HH(GOPMALMOHHO-
KOMMYHUKAI[UOHHBIX TEXHOJIOTUH;

3. TPaHCIOPTHAsA JOCTYITHOCTh K MECTAM MPEIOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH;

4. oOecrieyeHre OECHpPENATCTBEHHONO  JIOCTyNa JIMLIAM C  OrpaHUMYCHHBIMH
BO3MOJKHOCTSIMU IIEPEABIKEHUS K IOMEIICHHAM, B KOTOPBIX MIPEAOCTaBIsAeTCd MyHUIIMITAIbHAS
yciayra (B TOM 4Mcie Haluyue OECIUIaTHBIX MAapKOBOYHBIX MECT JJIs  CIEeLUAIbHBIX
aBTOTPAHCIIOPTHBIX CPE/ICTB MHBAJIH/IOB);

3. cobmoiene  TpeOoBaHMN ~ AJMHMHUCTPATHMBHOTO pErJIaMEHTa O MOpsKe
MH(GOPMUPOBAHUS O MpeAocTaBIeHNH MyHUIIUITaIbHON YCITyTH.

IToka3zaTenssmMu KayecTBa NMPEAOCTABICHUs] MyHUIIUITAIBHON YCIIYTH SIBISIOTCSA:

1. cOOJIIOJICHHE CPOKOB MPeI0CTaBICHUsT MyHUIIUIIAIBHON YCIYyTH;

2. cOONIOZICHUST YCTAHOBJIEHHOIO BPEMEHHM OXHJIAaHUS B Ouepeld IMpH Iojaaye
3asBiIEHMS U TP MOIYYEHUH pe3yiibTaTa NpeaocTaBiIeHus MyHUIIMNIAIbHON YCIIyTH;

3. COOTHOLIEHHE  KOJIMYECTBA  PACCMOTPEHHBIX B  CPOK  3asBlIEHUN  Ha

npenocTaBieHne MyHUIIMIATBHON YCIIyTH K OOIIEMy KOJIMYEeCTBY 3asBJIECHUI, MOCTYNUBIINX B
CBA3M C IpeocTaBiIeHuEM MyHHUIIMNIAIBHON YCIIYTH;

4. CBOEBPEMEHHOE HAIIPABJICHUE YBEJOMJIEHUHN 3asBUTEISIM O NPENOCTABICHUN WIN
IIPEKpAIICHUH IPeIoCcTaBiIeHUs MyHUIIMIIAIBHON YCIIYTH;
3. COOTHOILIEHHE KOJUYECTBA OOOCHOBAHHBIX *ajlo0 Ipa)kJaH W OpraHM3aluil Mo

BOIPOCAM KauecTBa M JIOCTYIHOCTH TMPEIOCTAaBICHUS MYHHUIMIIAIGHON YCIYrd K oOuemy
KOJIMYECTBY kaJo0.
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ITpunoxxenne Ne 11
K AIMUHUCTPATUBHOMY PETJIAMEHTY

TpeboBanus
K 00€CIIEYCHHIO JIOCTYITHOCTH MYyHHIIUTIATHFHON YCIYTH JIJIsST HHBATH]IOB

1. Jlunam ¢ I u Il rpynnaMu MHBaJMIHOCTH OOECIICYMBAETCS BO3MOXHOCTH MOJYUYEHUS
MyHHUITMTIATBHOM YCITYTH TI0 MECTY MX TMpeObIBaHus nmocpeactsom PIITTY.

2. Ilpm mnpepocraBiaeHMr MyHHIMIATBHOW yciyru 3asBUTENO  (IIPEICTAaBUTEINIO
3asgBuTeNsd) - WHBAJIMAY C HapylmIeHUSMH (YHKUIMU CiiyXa W WHBIUIAM C HapYHICHUSIMH
(GyHKIMH OZHOBPEMEHHO CIlyXa W 3PEHHUs JOJKEH ObITh O0EeCTedYeH CypAONepeBOJ] HIIH
TUudI0CYpIOTIEpEBO TIpollecca MpeaocTaBiIeHnss MyHUIIMTIANbHON YCIyTH, TM00 OpraHu3oBaHa
paboTra  aBTOMATM3MPOBAHHOW CHCTEMBI CypAOINEpeBOJa WM  THU(IOCYpIOTEpPEBOAA,
MIPOM3BEIEHO KOHCYJITUPOBAHUE M0 UHTEPECYIOIINM €T0 BOIIPOCaM yKa3aHHBIM CIIOCOOOM.

3. Tlo xenanuto 3asButens (mpeacTtaBUTeNs 3asBUTENsS) 3asBIICHHUE MOATOTABIMBACTCS
CHEIMATUCTOM OpraHa, MNPEeAOCTaBISIIONIEr0 MyHHUIMIAIbHYIO YCIYry, TEKCT 3asBICHUS
3a4UTBIBAETCS 3asABUTENIO (MPEACTABUTENIO 3asBUTENS), €CJIM OH 3aTPYAHSIETCS 3TO CHAEaTh
CaMOCTOSITENTHO.

4. VHBanugam, UMEIOUIMM OTpaHUYEHUS] JBUTATEIbHOW aKTUBHOCTH, NMPENSATCTBYIOLIME
CaMOCTOSITETFHOMY TOJANUCAHUIO JIOKYMEHTOB, MpejaraeTcss oOpaTUTbCS K HOTApUycy Uis
YIOCTOBEPEHUS TOJIUCH JIPYroro Juna (pyKOnpUKIa uuKa), 3a HHBAJIU/IA.

5. 3nanue (momemnieHne) AIMUHHUCTpAMU 00OpyayeTcss MHGOPMAIMOHHONW TaOJIMYKON
(BBIBECKOIf), coAeprKallel IOJIHOe HAMMEHOBAaHME, a TaKkKe HHPOPMALHUI0 O PEeXHME ero
paboTHI.

6. Bxon B 3nmaHue (momemieHune) AJMMHUCTPALlMM U BBIXOJA W3 HEro 000pyAyrTCs
COOTBETCTBYIOIIMMH yKa3aTENSIMH C aBTOHOMHBIMH HUCTOYHHMKaMH Oecriepe0oitHOro muTaHus, a
TaK)Ke JIECTHULIAMHU C MOPYYHSAMHU U HaHIyCaMM JJIsl NEPEIBUKEHMS JETCKUX M MHBAJIMHBIX
KOJISICOK B COOTBETCTBUU ¢ TpeboBaHusmu denepanpHoro 3akoHa oT 30 mekadbps 2009 roga Ne
384-03 «TexHuueckuil periraMeHT 0 O€30MaCHOCTH 3/1aHUN U COOPYKEHUI.

7. Tlomemenuss AQMUHHCTpAIMM, TpeAHA3HAUEHHBIE ISl paboThl C 3asBUTEISIMU
(npeacraBuTensIMU  3asBUTENEH), pacHojaraloTcs Ha HIWKHUX OJTakax 3/aHus M HMEIoT
OTIENbHBIN BX0O/. B cnyuae pacnonoxeHuss AAMHUHUCTpAIIMA Ha BTOPOM 3Ta)X€ U BBIIIIE, 3/1aHUE
ocHamaeTrcs JUPTOM, ICKAIATOPOM WM WHBIMH  aBTOMAaTHYECKHMH  ITOJABEMHBIMH
yCTpOMCTBaMH, B TOM YHUCIIE 11 HHBAJIUIOB.

8. B AnMuHucTpanuu opraHusyercsi OecIyiaTHbIN TyasleT AJis OCETUTENEl, B TOM UYUCIIe
TyaleT, peAHa3HaueHHBIN ISl UHBAJIU/IOB.

9. CreumanucramMmu AJMHUHHCTpAallUM OpraHMU3yeTcss paboTa IO CONPOBOXKACHUIO
WHBAJIHNIOB, HMMEIOMIMX CTOWKHE paccTpoiicTBa (PYHKIMU 3pEHUS U CaMOCTOSITENBHOTO
NepEeIBUKEHMS, U MIPEIOCTABIEHNE UM MIOMOIIY IpU 0OpalieHny 32 MyHUIIUIIaIbHON yCIIyTro U
MONTydYeHUsl pe3yibTara MPENOCTaBICHUS YCIYTH; OKa3aHWIO [OMOIIM HWHBAIUIAM B
MIPEoI0JICHNH OaphepOB, MEMIAIOIINX TOTYYEHUIO UMH yCIYT HapaBHE C IPYTUMHU.
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ITpunoxxenne Ne 12
K AIMUHUCTPATUBHOMY PETJIAMEHTY

[lepeuens u coaepkaHue aIMUHUCTPATUBHBIX AEHCTBUM, COCTABIISIIOIINX aIMUHUCTPATUBHBIC TPOLETYPBI

1. [IpueMm u peructpanus J0KyMEHTOB, HEOOXOIUMBIX JIJISl TIPEeIOCTaBIeHUS MyHUITUTIATBHOW YCITYTH

[Topsimok BBIMTOTHEHUST IMUHUCTPATUBHBIX JEHCTBUM MTpU oOpamieHnu 3asButes yepes nmoptan PIITY.

MecTo BBINOJHEHUS AJIMUHUCTpPATHUBHBIE Cpennuii pok TpynoeMkocTh ConepxaHue 1eCTBUS
npoueaypbl/ JIeUCTBUSA BBITIOJIHCHUS
ucnojb3yyemas MC
PIIT'Y/ IToctymienue 1 xanenaapHsblil feHb | | KaleHAapHBIA 1e€Hb 3asBUTENnb  (NIPEACTaBUTENb  3asBUTENS)
Monayinb OKa3aHud | TOKYMEHTOB (He BKITFOUAETCS B apropuszyercs Ha PIII'Y B Eaunoil cucreme
yeayr EMC OY o0ImMii CpoK UACHTUQUKAIMA W ayTeHTH(UKauuu (namee —
MPE0CTaBICHUS ECHUA), 3arem ¢dopmupyer 3asgBiaeHue C
MyHunmMnaibsHON WCMOJb30BAHUEM  CHELUUAIBbHOW HWHTEPAKTUBHOU
YCIIYTH). (hOpMBI B 2JIEKTPOHHOM BHJIE.
ChopmupoBanHoe 3asiBieHUE 3asiBUTENb
(mpeacraButTenh 3asBUTENs, YIOJIHOMOUYEHHBIH Ha
MOJANUCAHUE)  pacleyaThlBaeT,  IOJIHUCHIBAET,

CKaHHPYET, MPUKPEIUILET, U OTMPABIIECT BMECTE C
AJIEKTPOHHBIMU 00pa3aMu JJOKYMEHTOB, YKa3aHHbBIX
B myHkTe 10 Hacrosimero AJIMHUHHCTPATUBHOIO
perinamenTta. B ciiydae oOpaieHust mpecTaBuTess

3agBuTen, YIOJHOMOYEHHOT'O Ha caaay
JTOKyMEHTOB " MOJTyYeHUS pe3ynbTaTa
MPEA0CTaBIICHUS MyHUITUTIATEHOM YCIIyTH,
CKaHHUPYETCs MOAIUCAaHHOE 3asgBHUTEICM
3asgBieHHE.

TpeOoBaHus K JOKYMEHTaM B 3JIEKTPOHHOM

BHUJC YCTAHOBJICHBI II. 22 HaCTOAIICTO
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AJIMUHUCTPAaTUBHOTO pErJIaMEHTA.

3asiBICHHE U IIPUJIATaeMbI€ TOKYMEHTHI IIOCTYIIA0T
B nHTerpupoBannyto ¢ PIII'Y B Moayns oxa3zanus
ycayr EMIC OY.

2. O6paboTka U MpeIBapUTeIbHOE PACCMOTPEHHE TOKYMEHTOB

MecTo BBINOJHEHUS AJIMUHHUCTpPATUBHbIE CpOK BBITTOJTHEHUS TpynoemkocThb Coneprxanue elCTBUS
pOIEeayphI/ EUCTBUS
ucnoap3yemas MC
AnMuHUCTpATHsT/ IIpoBepka 1 paGouwnii neHp 15 MunyT [Ipn MOCTYIUICHUHU JIOKYMEHTOB B
Monyib OKa3aHUs | KOMIUIEKTHOCTH anekTpoHHOH ¢opme ¢ PIITY  cmenuamuct
yciyr EUC OY MPEICTaBICHHBIX AJIMUHUCTpallid, OTBETCTBEHHBIM 3a MpPHEM H
3asgBUTEIEM IIPOBEPKY MOCTYNUBIIUX JOKYMEHTOB B IIEIAX
(mpencraBuTeneM MPENOCTABIICHUS MyHunmnaibsHON YCIIyTH
3asBUTEIIA) IIPOBOAMT IIPEBAPUTEIBHYIO IIPOBEPKY.
JJIEKTPOHHBIX 1) ycranaBiuBaeT mpeaMeT OOpalleHMUs,
JOKYMEHTOB IIOJIHOMOYHS MIPEACTABUTENS 3assBUTEIIS;
(371eKTpOHHBIX 00pa3oB 2) nmpoBepsieT NPaBUIbHOCTH O(OPMIIEHUS
JOKYMEHTOB) 3asiBIIEHUs, KOMIUIEKTHOCTb IPEJCTABJICHHBIX
noctynusimux ¢ PIITY JIOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABICHUS

MyHuIMnanbHOM yCIyrd, U COOTBETCTBUE UX
YCTaHOBJIEHHBIM AJMUHUCTPATUBHBIM
periaMeHTOM TpeOOBaHUSM.
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AnvuHUCTparms/
Monayinb OKa3aHUs
yeayr EMC OY

ITonroroBka oTkasa B
npuemMe J0KyMEHTOB U
yBEJIOMJICHUE
3asgBuTeIIs
(npencraButens
3asBUTENA)
MOCPEJICTBOM
W3MEHEHUS CTaTyca
3asBJICHUS B JUYHOM

10 munyT

B cnyuae Hannuus ocHOBaHUI M3 IMyHKTa 12

HACTOALIETO  AJMUHHCTPAaTHUBHOTO  perjiaMeHTa
CHEIHUATUCTOM AJIMUHUCTPAIMU OCYILECTBIISIETCS
yBEIOMJICHHE 3asiBUTENS (mpeacraBuTens

3asBuTens) o0 OTKa3ze B IpHUeMe JIOKYMEHTOB C
yKa3aHWEM TPHYMH OTKa3a B TIEPBBbIM pabouunii
JI€Hb, CIEAYIOMHUM 3a JHEM MOoAaud 3asBICHUS
yepes PIITY.

B cnyuyae oTcyTCTBUSL OCHOBaHHMM W3 MyHKTa

kaounere PIITY 12 HacTosimiero AJIMHUHUCTPATUBHOIO PETJIaMEHTA,
CHELMATUCT  AIMUHUCTPALMU  PETUCTPUPYET
3asBienue B Moayne okazanus ycayr EMC OV,
OCYLIECTBJISETCA IEpPeXo] K aJMUHUCTPATUBHOM
npouenype «IIpunsaTue pemenus».
3. Ilpundarue pereHus
MecTo BBINOJIHEHUS AMUHUCTpaTUBHbBIE CpoK BBITIOJIHEHUS TpynoemkocThb CopepxaHue 1eHCTBUS
IpOLETyPbI/UCIONb3Ye JEUCTBUSA
mas IC
AnMuHUCTpanys/ ITonroroska mpoekra 2 paGouux JHs 15 munyT Crenmanuct AIMUHUCTpPALMU, OTBETCTBEHHBIN 3a
Mopnynb oka3aHus peLIeHNs IpeAoCTaBlIeHne MyHUIMIIAIBHON YCIyTH, Ha
ycayr EC OY OCHOBAaHUHU COOPAHHOI'O KOMIUIEKTa JOKYMEHTOB
MOArOTaBIMBaeT MpoekT Pemenus no ¢opwme,
yKa3aHHOW B npuiokeHuu Ne 4 K HacTosIeMy
AJIMUHHACTPaTUBHOMY PETJIAMEHTY.
Hanpasnenue npoexra 5 MHMHYT IIpoexT pewenns BHOcUTCS B Molysib OKa3zaHus

YIIOJIHOMOYCHHOT'O
JOJIZKHOCTHOI'O JIHIIa

A MUHUCTpalHU

PCUICHUS HA ITOAIINCH

ycayr EMUC OV u nanpasnsercs
YHIOJIHOMOYEHHOMY JOJIKHOCTHOMY JIUILY
AJIMUHUCTpAIUH.
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[Tognucanue peuexHus

15 munyT

YoaHoMO4YeHHOE JIOJZKHOCTHOE JIMLO
AJMUHHCTpaUU UCXOAs U3 KPUTEPUEB IPUHATHUS
peleHnusT O NPeAoCTaBiIeHUM MyHUIHUNAIBHON
YCIYI'M MOANMCBHIBAET MOATOTOBJIECHHBIN IMPOEKT
peLeHus.

4. Hanpasiienue pe3yibTaTa

Mecro BBINOJIHEHUSI | AnqMuHucTpaTuBHble | CpeaHuil cpok | TpymoemkocThb Copaeprxanue 1eUcCTBUS:
MIPOLIEIYPBI/UCTIONb3yeMas | ACHUCTBUS BBITIOJTHCHHS

NC

AnMuHUCTpaus/ Hanpasnenue Te ke 2 paboumnx | 10 MuUHYT 1) Pesynerar B BuAe cmpaBku  (akTta)

Monynp oOkazaHHMs yCIyr | pe3yJibTara

ENC OY

JAHSA

HanpaBigeTcsl B JIMYHBIH KaOMHET 3asBUTENS
(mpeacraButens 3assurens) Ha PIII'Y B Bune
NIEKTPOHHOIO JIOKyMEHTa, noanucaHHoro Il

YIOJIHOMOYEHHOTO JOJIKHOCTHOT'O JINIa
AJIMUHHCTpaIUU.
2) [IpenocraBnenue ycinyru QuKcCUpyeTcs

CIIEUATUCTOM AJMuUHHUCTpaiuu B Moayine
okazanus ycayr EMC OY.




ITpunoxxenne Ne 13
K AZIMHUHUCTPaTHBHOMY pETJIaMEHTY

BJIOK-CXEMA
npeaocTaBieHuss MyHUITUNIATBLHON YCIyTH

Mopava 3asBneHus n
POry 2
[OKYMEHTOB

AOKYMEHTOB

Tb OCHOBaHWg
[O/17 0TKa3a B
npuemve

(PerucTpauvs 3ansneHus)
06paboTKa 1 NpeaBapuTenbHoe [ ——HET
paccmoTpeHre IOKYMEHTOB

fAa—®| Orkas B NpuemMe AOKYMEHTOB

AaMrHUCTPaumA
L—
MpuHATHe peleHna

A

MpepocTasneHne ycayrm

pen yenyl 2pa.

A

PAry HanpasneHue pesynbrata

1p.A.
Mpuvem 3aaBneHus n A
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